% Maryland \? «
OPEN FOR BUSINESS \

Combined SBR, MBE, and VSBE
Liaison Training

October 4, 2022

Presented by the Governor’s Office of Small, Minority & Women Business Affairs




0
i&g.l @992 Maryland
N\

General Overview of All
Programs

Presented by the Governor’s Office of Small, Minority & Women Business Affairs




Socioeconomic Procurement Programs Overview [

* MBE

» Comprehensive Application
process through MDOTs
Office of Minority Business
Enterprise (OMBE)

» Directory held with MDOT-
must be MBE certified when
named on a bid/offer

» Annual recertification
process with MDOT

» Reports submitted to
GOSBA quarterly and
annually (payments and
awards)

» 29% Aspirational Goal

* SBR

» Self-certification process in
eMMA

» Database held in eMMA-
Must be certified at time of
award (payments to firms
that fail to recertify will not
be counted toward SBR
achievement)

» Annual recertification
process with eMMA

» Reports submitted to
GOSBA quarterly and
annually (payments)

> 15% Set Aside
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* VSBE
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Self-certification process
with veteran verification
requirement in eMMA

Database held in eMMA -
must be certified when
named on a bid/offer

Annual recertification
process with eMMA

Reports submitted to
GOSBA annually (payments
and awards)

1% Aspirational Goal
minimum

.
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Universal Fundamentals

Liaisons




SBR Liaison MBE Liaison VSBE Liaison

COMAR 21.11 01.06 COMAR 21.11.03.05 COMAR 21.11.14.05

* The head of each procurement agency shall designate an employee to
serve as a liaison officer in the administration of that agency's SBR, MBE and

VSBE program.

e Liaisons Role:

» Reports directly to a Secretary, Deputy Secretary, or head of a
procurement agency

« Coordinate agency outreach efforts

« Review's agency contracting procedures to ensure compliance with

COMAR
(this includes review of appropriate solicitation forms during the

bidding process)
* Assists in the resolution of contracting issues
« Submits required reports or information as required in COMAR

For Internal Training Purposes Only



Ligison’s Procurement Tasks

May include:
Pre-Contract (Review Agency Contracting Procedures)
Participation in Procurement Review Group (PRG)
Participate in Pre-bid Conferences

Review bid/proposal paperwork (especially concerning MBE and
VSBE goals)

Post-Contract

Monitoring contract performance (as it relates to MBE & VSBE
utilization)

Monitoring contract payments (to MBE firms)

Participate in discussions on contract performance issues and
assist with corrective action plans

Review requests to amend MBE participation schedules



Liaisons = Teamwork!

ogether
veryohne

* Liaison works hand-in-hand with
procurement staff.

«  Who are your SBR, MBE, & VSBE
Liaisons (If these are separate people)?

chieves

* The Governor's Office of Small,
Minority & Women Business Affairs
website has the latest Liaison listing
with contact information: _ i

 https://gomdsmallbiz.maryland.go
v/Pages/default.aspx

ore
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Liaisons = Teamwork!

Remember your teammates at the Governor’s
Office of Small, Minority & Women Business
Affairs when you are MOVING to another
position, RETIRING, or LEAVING state service.

Why? Our office must have a designated
liaison or POC for liaison duties within each
state agency that participates in the SBR, MBE,
and VSBE Programs.

For Internal Training Purposes Only



Universal Fundamentals

Procurement
Review
Group




PRG Participants

* There should be at least one or more standing procurement review
group(s).

* The group shall be comprised of:

* Agency’s chief procurement official or senior-level procurement official
designated to act in his/her place

* MBE, SBR, and VSBE Liaison Officers, or senior level alternate

* Rely on agency legal counsel to provide support and advice as
necessary



Procurement Review Group (PRG)

- The Governor's Office of Small, Minority & Women Business Affairs and
the Office of State Procurement recently revised the PRG process due to
the mandatory requirement to designate contracts between $50,000 -
$500,000 as SBR.

OSP website: https://procurement.maryland.gov/procurement-staff/

PRG guidance and worksheets: https://procurement.maryland.gov/procurement-
review-group-prg/

- Also, refer to the BPW Advisory 2001-1

(https://bpw.maryland.gov/Pages/adv-2001-1.aspx ) it instructs State

agencies on the processes for determining socioeconomic preference
through the PRG.

For Internal Training Purposes Only 11


https://procurement.maryland.gov/procurement-staff/
https://procurement.maryland.gov/procurement-review-group-prg/
https://bpw.maryland.gov/Pages/adv-2001-1.aspx

PRG (cont.)

Consider race & gender-neutral measures first

Consider race & gender specific measures next

Subcontracting Opportunities
. MBE Goal

- MBE Subgoal
. VSBE Goal



Consider Race Neutral Measures

(COMAR 21.11.03.07)

Race neutral methods are those that assist businesses without
consideration of social, economic, race or gender

Small Business Reserve

Small Business Preference

Divide larger procurements into several smaller
procurements where feasible

Directly notifying qualified small businesses including
MBEs & VSBEs

Relaxed bonding requirements

Simplifying bidding requirements to the extent
permitted by law

Pre-Solicitation Conferences
Clarify complex solicitations
Connect subs and primes

Advising businesses of what successful bidders are
doing “right”



Consider Race & Gender Specific Measures

Does the contract structure support subcontracting?

List all possible subcontracting North American Industry Classification
System (NAICS) Codes / United Nations Standard Products and Services
Codes (UNSPSC) on the PRG Form

« Are small, minority, women, and veteran-owned businesses
available in the categories identified?

- Does it make sense geographically?
Treat the MBE & VSBE Programs as mutually exclusive
 Dually-certified firms can count toward both program goals)

Provide as much detail and context as possible on your PRG
Determination (for historical purposes and protest)



PRG (cont.)

Our office must review
the PRG of all
solicitations & task
orders of $25M and

.
Maryland

GOVERNOR'S OFFICE
OF SMALL, MINORITY & WOMEN
BUSINESS AFFAIRS

above.

Submissions must go to the compliance.gosba@maryland.gov email box.



Consolidated
Reporting
Requirements




Procurement Forecast

COMAR 21.13.01.03 COMAR 21.11.03.17

- The Procurement Forecast is used to report projected purchases of
$100,000 and above for the upcoming fiscal year.

- Many agencies include information below the mandated threshold as
well.

- This is a powerful tool for the small business community.

- Agency procurement contact information must be included for each
projected purchase.

- Plans are due to the Governor's Office of Small, Minority & Women
Business Affairs by June 30t. Agencies only need to submit one report
with all projected procurements, including SBR designated
procurements and those with MBE and VSBE goals.

- The Procurement Forecast is posted on our website:
https://gomdsmallbiz.maryland.gov/Pages/Forecasting.aspx



https://gomdsmallbiz.maryland.gov/Pages/Forecasting.aspx

Consolidated Strategic Plan
COMAR 21.13.01.03 COMAR 21.11.03.17
- The Strategic Plan is intended to help participating

agencies/department analyze their prior SBR/MBE
efforts and develop a plan for the new fiscal year.

- Agencies only need to submit one report, which is

inclusive of the SBR and MBE Programs. Agencies KWST‘RATEGIC

who do not participate in the SBR Program need not %2 PLAN

complete that portion of the plan. o B
- Plans are due to the Governor's Office of Small, %\ ﬂ o L

Minority & Women Business Affairs office by June
30th,



Consolidated Strategic Pla‘n

COMAR 21.13.01.03 COMAR 21.11.03.17

- Thank you to the 48 agencies that
submitted the FY2023 SBR/MBE
Consolidated Strategic Plan.

. For those who did not submit a Strategic
Plan, please remember:

- the purpose of this plan is to improve upon
your agency’s past performance.

For Internal Training Purposes Only




Universal Fundamentals

Outreach




Outreach

Go MD

. Outreach to small, minority, women, and Small Biz!

veteran-owned businesses is part of all
our jobs.

- Procurement staff and liaisons should _
routinely create ways to engage with Share business development

stakeholders and notify them about both events information with your
small and large opportunities. vendor network!

. Host your own events, or join events hosted

by others to achieve outreach goals. Notify us of your outreach

events and we will promote
them on our website and social
media platforms



Collaboration is Key

Successful implementation Qf the socioeconomic
program requires collaboration.

The Governor's Office of Small, Minority & Women
Business Affairs supports your efforts through:

e Updates at SPAG meetings

e Compliance Bulletin and Compliance Call

e Liaison Training

e Advocacy Support

Governor’s Office of Small, Minority & Women Business Affairs
410-697-9600
goMDsmallbiz.maryland.gov

For Internal Training Purposes Only
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SBR Program

What is the SBR Program?

-Provides small businesses the opportunity to participate as
prime contractors on specific state contracts

-Establishes a unique marketplace where small businesses
compete against other small businesses (as opposed to larger,
more established companies)

-Under state procurement law, the SBR Program directs
participating agencies/departments to spend at least 15% of its
fiscal year procurement expenditures with qualified small
businesses

Governor’s Office of Small, Mino
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— SBR QUIZ- Question 1

Add your answer within the “Polls”
section.

Yes




- SBR QUIZ- #1 % !’

If you are a new liaison, WELCOME to the
SBR Program!- « '




- SBR QUIZ- Question #2 a‘

Add your answer within the “Polls”
section.

During the FY2022, did your agency/department
attain the 15% SBR designated spend/payments?

Yes (we met or exceededthe 15%),



— SBR QUIZ- #2 % E’

Let’s all find ways to meet and/or exceed the 15% SBR
designated spend/payments each fiscal yearI




SBR QUIZ- Question #3 a.

Add your answer within the “Polls”
section.

Can procurements over $500,000 be
designated as SBR-only?

Yes b

No




SBR QUIZ- #3 %

YES!!!

Procurements over $500,000.can be
designated as SBR-only!




- SBR QUIZ- Question #4

Add your answer within the “Polls”
section.

Should the Procurement Review Group (PRG)
include procurements that exceed $50,000?

Yes




SBR QUIZ- #4

]
Per the Procurement Review Group (PRG) Guidance & %
Worksheets, as found on the procurement.maryland.gov
website, the answer is

YES...

PROCUREMENT REVIEW GROUP
Guidance & Worksheets

The Procurement Review Group (PRG) shall review proposed procurement solicitations, proposals to
exercise options or otherwise modify the contract, and proposals to award sole-source contracts when the
resulting contract is: &

(1) Eligible for designation to the Small Business Reserve (SBR) Program when the total v
expected to exceed $50,000




S SBR QUIZ- Question #5 a.

Add your answer within the “Polls”
section.

Per COMAR, what officer has the responsibility of
submitting the SBR Reports?

Liaisons Se
or
Agency/Department He&




- SBR QUIZ- #5 %

According to COMAR (21.11.01.06):

|. SBR Liaison Officer... The SBR liaison officer shall be

responsible for coordinating the procurement unit’s
outreach efforts to the small business community, reviewing
the unit’s contracting procedures to ensure compliance with

small business reserve requirements, assisting iﬁ%e
resolution of small business reserve contracting issues, and

submitting required small business reservwwram
reports or information. o




SBR Quiz

THANK YOU FOR D
PARTICIPATING IN @/

OUR QUIZ!!



SBR Certification/Verification

* A business must be listed as a certified SBR vendor within
eMaryland Marketplace Advantage (eMMA) prior to being
awarded an SBR Designated Solicitation/Procurement

* A company must submit an approved SBR Application
in their eMMA account to become a certified SBR vendor

* When an SBR solicitation/procurement is awarded, verification
of the SBR certification must take place by the awarding
procurement officer/agency

Governor’s Office of Small, Mino
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SBR Certification/Verification

* Remember that it is important to make certain that any awarded SBR
vendors maintain their certification throughout the entire contract

{I

* Note that you cannot count payments for SBR design‘a"'c:éd awards i
a vendor’s SBR certification has expired at the time of payment

* Encourage vendor participation in the SBR Progﬂ‘!‘

and agencies >

Governor's Office of Small, Minority & Women Business Affairs



SBR Vendor Certification -
Registration within eMaryland Marketplace Advantage (eMMA)

Welcome to eMaryland Marketplace Advantage (eMMA) LOGIN

Login™*
=
Password *
» Login
State SSO MDGT SSO
eMaryland Marketplace Advantage Login(SecureAuth) Login(MSAzure)

Lost your password?

eMMA is Maryland's new online procurement platform used to connect the vendor community

with contracting opportunities from state, county, and local government entities. Registered
wvendors will receive notices of bid opportunities, can submit bid responses online, and may
obtain bid results online. New Vendor? Register Now

X

Qualified vendors may also complete the self-certification process for the Small Business
Reserve (SBR) Program and Veteran-owned Small Business Enterprise (WSBE) Program.

[ Public Solicitations
eMMA facilitates an open, transparent, and efficient procurement process. We look forward to

doing business with you!

Guides. Any questions please contact the eMMA Help Desk
at eMMA helpdesk@maryland.gov.

L Vendor Search

ES '
Additional information can be found in the Freguently Asked Questions and Quick Reference m Public Contracts

emma.maryland.gov ~ Governor's Office of Small, Minority & Women Business Afairs



SBR Vendor Certificatimﬁ‘
eMMA Registration Application

We'd love to connect with you, but first tell us all about your company!

Company Information

Legal Name*

Company Name (DBA) @

Do You Have a DUNS Number?*

Yes
MNo

| don't know

Ownership Type @~

Website

Business Description

Main Address

Tax ID Type™ Address”
Tax ID @* Address Line 2 (@
DUNS @ City* State/Territory/Province*
Postal Code”
Country*
UNITED STATES -

Corporate Contact Information @

Corporate Email Corporate Phone (D*

Corporate Fax @

emma.maryland.gov Governor's Office of Small, Minority & Women Business Affairs



SBR Vendor Certificatimﬁ‘
eMMA Registration Application (cont’d)

Procurement Programs Contact Information

First MName™ Last Name™

State Programs

For information regarding the programs listed below, click here. Position™

Is your company currently enrolled in any of the following programs?

Small Business Reserve (SBR)* Would you like to apply to the SBER Program? (D" Email* Confirm Email*
No o- Yes O-

Veteran-Owned Small Business Enterprise (VSBE) " Password (2" Confirm Password

Minority Business Enterprise (MBE)*

Federal Programs
For information regarding certification for the programs listed below, click here.,

Is your company enrolled in the following programs?

Disadvantaged Business Enterprise (DBE)*

Small Business Enterprise (SBE)*

Airport Concessionaire Disadvantaged Business Enterprise (ACDBE)”

ol
emma.ma ryI and. gov ice of Small, Minority & Women Business Affairs



_ SBR Vendor Certificatimﬁ'
eMMA Registration Application (cont’d)

Vendor Declarations

Products & Services Offered Service Area

Product & Service Categories ()" State & Counties ("

emma.maryland.gov Governor's Office of Small, Minority & Women Business Affairs



—  SBR Vendor Certification
eMMA Registration Application (cont’d)

Products & Services Offered

Product & Service Categories (@ *

10000000 - Live Plant and Animal Material and Accessories and Supplies
10100000 - Live animals

10101500 - Livestock

10101501 - Cats ‘y
10101502 - Dogs

10101504 - Horses

10101507 - Sheep

10101508 - Goats

Note: Vendors can visit the following websites to locate “Product & S&k

Categories” (i.e. Commodity Codes) that pertain to their business:

https://www.unspsc.org/search-code &>
https://www.ungm.org/Public/UNSPSC '*;J' _ _
Governor's Office of Small, Minority & Women Business Affairs



SBR Vendor Certification

Product & Service Categories

.

unspsc®

HOME FAQS SUBSCRIBE LIBRARY CODESET-DOWNLOADS INITIATIVES EDUCATION FINDAPARTNER

Version 24.0301 Code Number: (2-8 digits) Code Name

Search the code

United Nations Standard Products and Services Code® (UNSPSC®)
-Classification of products and services

https://www.unspsc.org/search-code
Governor's Office of Small, Minority & Women Business Affairs
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SBR Vendor Certification

Product & Service Categories 2,

UNITED NATIONS

GLOBAL MARKETPLACH

T

Export to Excel

Product coding is used to classify goods and services. UN Procurement Officers select one or more UNSPSC code to indicate the product or service

@ their agency needs to procure or search for potential suppliers registered and accepted by one or more UN agency from the UNGM database. Itis,
therefore, vitally important that you select the most accurate UNSPSC codes to describe your goods/services.

Search:
A - Raw Materials, Chemicals, Paper, Fue
B - Industrial Equipment & Tools
C - Components & Supplies
D - Construction, Transportation & Facility Equipment & Supplies
E - Medical, Laboratory & Test Equipment & Supplies & Pharmaceuticals
F_ Food, Cleaning & Service Industry Eguipment & Supplies
G - Business, Communication & Technology Equipment & Supplies

43000000 - Information 'I"Ec*"ol:uri-i- Broadcasting and Telecommunications

44000000 - Office Equipment and Accessories and Supplies
44100000 - Office machines and their supplies and accessories
44110000 - Office and desk accessories
441 20000 - Office supplies
45000000 - Printing and Photographic and Audio and Visual Equipment and Supplies

35000000 - Published Products
H - Defense, Security & 5afety Equipment & Supplies
| - Personal, Domestic & Consumer Equipment & Supplies

] - Services

https://www.ungm.org/Public/UNSPSC
Governor's Office of Small, Minority & Women Business Affairs



SBR Vendor Certification

Quick Reference Guides (QRGs)/Vendor Instructions

Welcome to eMaryland Marketplace Advantage (eMMA) LOGIN

Login™

Password "
» Login
State S50 MDaT S50
LoginiSecureAuth) Login{MSAzure)

Lost your password?

eMaryland Marketplace Advantage

eMMA is Maryland's new online procurement platform used to connect the vendor
community with confracting opportunities from state, county, and local government
entities. Registered vendors will receive notices of bid opportunities, can submit
bid responses online, and may obtain bid results online.

New Vendor? Register Now

Qualified vendors may also complete the self-certification process for the Small Public Solicitations
Business Reserve (SBR) Program and Veteran-owned Small Business Enterprise

(VSBE) Program.

Public Contracts

eMMA facilitates an open, transparent, and efficient procurement process. We look
forward to doing business with youl

Vendor Search

emma.maryland.gov -

Governor's Office of S

mall, Minority & Women Business Affairs



SBR Vendor Certification

Quick Reference Guides (QRGs)/Vendor Instructions/eMMA State User

ides

Vendor Guides (1

a Maryland DGS - Office of State Procurement (OSP)

[0 User Guide - Vendor

Solutions

How can we help you today?

eMMA General Information (4 Accounting (4

2 Howto Log In to eMMA L Create a Profile for a Vendor (Accounting)

2 Public Search for Vendors in eMMA L Create a Remit-To Address Change Req...

New Support Ticket Check Ticket Status

[0 Browse and Filter Contracts in eMMA L Change a Main Address for a Viendor (Ac...

[ Browse and Filter Sourcing Projects in e. . L Inactivate or Activate a Vendor Profile (Ac...

Knowledge base

Vendor Coordinator (5 Procurement Officer (25

e A Freque Aske e FAQs L0 Create a Profile for a Viendor (Vendor Co... [0 Create a Profile for a Vendor (Procureme. ..
[ Review a New Vendor Profile (Vendor Co... L Initiate Vendor Onboarding (Procurement...
eMMA Vendor FAQs (1 eMMA Buyer FAQs (1
L Create or Respond o a Remit-To Addres. .. [Z Create an IFB Sourcing Project (PO)
L0 WVENDOR FAQs [0 BUYER FAQs
[0 Create a Change Reguest for a Vendor N... L0 Create an RFF Double and Triple Envelo...
. A Ve r Glides & T L Archive a Vendor Document (Vendor Coo... LI Create a Small Category 1 Sourcing Proj...
See all 25 articles
< Vendor Instruction (1 >’- Vendor Admin Instruction (2
[0 Start Your Vendor Registration, Part | (Ve... [0 Complete Your Vendor Onboarding (Vend. . MDOT (- User Guides (-
0 Invite Users, Add Contacts and Roles (Ve... I Change Your Vendor Profile Data (Vendo. . U Requesting a New elMMA User Account (... 0 User Guide - Procurement Officer
0 Adding Product and Service Categories (... L MDOT SS0 Login 0 User Guide - Accounting
[ Browse and Add Solicitations (Vendor) 0 Manual Login (MDOT) L User Guide - Vendor Coordinator
0 Responding to Solicitations - IFB {(Vendor) -

mdprocurement.freshdesk.com/support/home

. A A

—

~

Governor's Office of Small, Minority & Women Business Affairs



SBR Vendor Certification

Quick Reference Guides (QRGs)/Vendor Instructions

Responding to Solicitations - RFP (Vendor)
D: Owverview This Quick Reference Guide (QRG) is designed to help Vendors respond to a double

envelope RFP (Request for Proposal) in the eMaryland Marketplace ...
Tue, 22 Mar, 2022 at 10:46 AM

Submit a Bid to an Amended Solicitation (Vendor)

Overview Amendments, or Rounds, are used in the eMaryland Marketplace Advantage (eMMA) to

/)

modify existing procurement solicitations or contracts. A Procure. ..
Tue, 22 Mar, 2022 at 10:47 AM

Viewing Awarded Contracts (Vendor)

/|-

Owverview This Quick Reference Guide (QRG) is designed to show Vendors how to view awarded

contracts in eMMA. NOTE: For best results, use the Google Chrome...
Tue, 22 Mar, 2022 at 10:47 AM

SBER Certification and Recertification (Vendors)

Owverview This Quick Reference Guide (QRG) shows you how to apply for the Small Business

/|-

Reserve (SBR) Certification and recertify in eMMA, once you're regi...

Mon, 21 Mar, 2022 at 2:17 PM

Public Vendor Search (Vendors)

/|-

Article in Attachment.
Thu, 24 Mar, 2022 at 12:27 PM

https://mdprocurement.freshdesk.com/support/solutions/folders/70000471511

This is a glance of the SBR QRG:

Related Articles

SBR Certification and Recertification (Vendors) ) print I VENDORFAQs

0 VSBE Cerification/Recertification (Vendor)

0 Start Your Vendor Registration, Part | (Ve...
Overview 0 Complete Your Vendor Onboarding (Ven. ..
This Quick Reference Guide (QRE) shows you how to apply for the Small Business Reserve (SBR) Certification 00 Public Vendor Search (Vendors) X
and recertify in =MMA, onoe you're registerad.

0 User Impact - To Certain GOSBA Employ...
NOTE: For best results, acoess eMMA using the Google Chrome browsar.

0 Create a Sourcing Project (PO)
If you need help with eMMA st any peint, please email the eMMA helpdesk at emma. helpdesk@maryland.gow. 00 Create a Profile for a Vendor (Vendor Co.
For additional assistance with the cartificstion or recartification process, eall the Governor's Office of Small, I Creale a Profile for a Viendor (Accounting)
Minarity & \Women Business Affsirs at 410-687-D600 and ask to spesk with an SBR Compliance Manager. ’

0 User Impact - Vendaors

Step-by-Step Instructions
SBR Certification

1. Mavigate to eMMA at hitps/femma.manyland.gov and log in with your credentials.

Welcome to eMaryland Marketplace Advantage [eMMA) LOGIN

» Lagin
$uaba B8 Ml 440
eMa tplace Advantage M_ J Lagind bz amn

2. Click General Info tak st the top of tha webpage and dlick on the Company Profile option from the drop-

down menu.

Company Profile
< d

nformation Requesk

Annnsncamants

%

Scroll down to the State Programs section, under Is your company currently enrolled in SER
Program?

NOTE: The Small Business Reserve (SBR) field displays the No selection by default Do not change it

== L i

L] - Proscure meent Programs

~

-

Governor's Office of Small, Minority & Women Business Affairs



—_— SBR Vendor Certification

Questions listed within the SBR Application:

Edit document : Attestations & General Documents

=l -

nayve read and agree o the 2mall Business Heserse Frogram disclam.er. -

Dl LT TIE

MOTE: Please "hoyir-aees™ each tooltip ) for xplanation before selecting
3 FESpOTEE.

Oirganization Type (5°

|5 this business independently owned and operated? (0°

15 this business a subsidiary n'r another busiress? I

15 this & noet-Tee profi! nongeefit business? )

Are you a Broker? (1D

|5 thits business demdrant in its held of cperaton at the nabional leve® T

-

Tiotal mumbeer of emmplopees on the goayrolI? (L

Gross Sales (@

L

Governor's Office of Small, Minority & Women Business Affairs



—_ SBR Vendor Certification ah

Things to remember with SBR Vendor Certification:

-Vendor needs to apply within eMMA to obtain SBR Certification

-You can forward any vendors to our office for assistance w%
applying to the SBR Program ‘

an SBR Designated procurement/solicitation maintains:t
certification throughout the entire contract to be able to count I
payments toward the 15% SBR designated spend

-Be certain that any SBR certified vendor that has beenﬂarded

& =

Governor’s Office of Small, Minority & Women Business Affairs



1)
2)
3)
4)

Instructions for Public Vendor Search in eMMA

Verification of SBR Vendors a.

Use the Vendor Search option in eMMA to identify potential SBR vendors. This
method will yield both SBR certified and non-certified vendors.

Visit the https://emma.maryland.gov/ website.

Click on the “Vendor Search” option. y

Select the “SBR Vendor” box.

Click on the “Search” button to identify potential SBR vendors.

e


https://emma.maryland.gov/

Verification of SBR Vendors .
Instructions for Public Vendor Search in eMMA <
1) Visit the https://emma.maryland.gov/ website.
2) Click on the “Vendor Search” option.

Welcome to eMaryland Marketplace Advantage (eMMA) LOGIN
Login*
SM <
Password*
» Login
State SSO MDGT SSO
eMaryland Marketplace Advantage Login(SecureAuth) Login(MSAzure)

Lost your password?

eMMA is Maryland's new online procurement platform used to connect the vendor community
with contracting opportunities from state, county, and local government entities. Registered
vendors will receive notices of bid opportunities, can submit bid responses online, and may

obtain bid results online. [ New Vendor? Register Now
Qualified vendors may also complete the self-certification process for the Small Business
Reserve (SBR) Program and Veteran-owned Small Business Enterprise (WSBE) Program. r
Bt Public Solicitations
eMMA facilitates an open, transparent, and efficient procurement process. We look forward to
doing business with you!
Additional information can be found in the Frequently Asked Questions and Quick Reference [y Public Contracts

Guides. Any questions please contact the eMMA Help Desk
at eMMA helpdesk@maryland.gov.

/i

‘ > Vendor Search

emma.maryland.gov

Governor's Office of Sall, Minority & Women Business Affairs


https://emma.maryland.gov/

Verification of SBR Vendors

— Instructions for Public Search for Vendors in eMMA

3) Select the “SBR Vendor” box.
4) Click on the “Search” button to identify potential SBR vendors.

m New Vendor? Register Now Wendor Search Public Solicitations Public Contracts
< D) Vendor Search
Keywords Commodities Areas Served

Company Mame eMMA Vendor ID
Country State Lewvels related with the supplier
UNITED STATES o - - Group, Enftity
WSBE Vendor « SBR Vendor

Filters Country: UNITED STATES x SBR Vendor: « x Lewvels related with the supplier : Group Entity

eMMA Vendor ID Company Mame City State Postal Code Wendor Contact SBR Vendor SBR Certification# SBR Expiration Date

SUP018%5% CONSTRUCTION, SILVER MDD 20910 Eman amirian el SB20-011452 1171772022
LLC SPRING

SUP0O18621 2020 Teknology Ashburn VA 20147 James Alder - 715841

215T CENTURY " " ’
SUP010346 SECURITY LLC BALTIMORE ™MD 21227 Karen Fisher el SB22-021356 3/29/2023

2B SECURITY LEXINGTOMN

SUP180314 CONSULTING & PARK MD 20653 Patricia Biscoe - SB21-017572 11/17/2022
2CLEANA4AU
DISTRICT DENEEN . ,
SUPB50636 CLEANING HEIGHTS MD 20747 Robinson - SB22-021680 4/14/2023

SERVICES

Remember, this is a public search tool to help identify potential S
vendors. The search will yield both certified and non-certifiec
vendors.

" .-. - * - *

Govemar’s Offca o Small, Minority & Women Busingss Affairs



1)
2)
3)

4)

Note that you can also refer to the eMMA State User Guides to locate the QRG for

Verification of SBR Vendors a.

Instructions for Public Vendor Search in eMMA

the Public Vendor Search.

Visit the https://emma.maryland.gov/ website.

Click on the “Quick Reference Guides” link. y

Under “eMMA State User Guides & Training”, select “Public Search for Vendors’
eMMA”.

Click on attachment for ”17-eMMA-Buyer-QRG-Puinc-SJ‘r-Vendors".
R

~~

Governor's Office of Sall, Minority & Women

' T~
Business Affairs


https://emma.maryland.gov/

Verification of SBR Vendors -
Instructions for Public Vendor Search in eMMA <
1) Visit the https://emma.maryland.gov/ website.
2) Click on the “Quick Reference Guides” link.

Welcome to eMaryland Marketplace Advantage (eMMA) LOGIN

Login*

Password *
» Login
State SSO MDeT 550
Login{SecureAuth) LoginlMSAzure)
eMaryland Marketplace Advantage Lost your password?

eMMA is Maryland's new online procurement platform used to connect the vendor
community with contracting oppeortunities from state, county, and local government
entities. Registered vendors will receive notices of bid opportunities, can submit
bid responses online, and may obtain bid results online.

New Vendor? Register Now

Qualified vendors may also complete the self-certification process for the Small Public Solicitations
Business Reserve (SBR) Program and Veteran-owned Small Business Enterprise
(VSBE) Program.

eMMA facilitates an open, transparent, and efficient procurement process. We look Public Contracts

forward to doing business with you!

Additional infermation cag be found in the Frequently Asked

fLuick Reference GuidesYtny questions please contact the

eMMA Help Desk Tt o Bmaryland. gov.

Vendor Search

—

emma.maryland.gov/

Governor's Office of Sall, Minority & Women Business Affairs


https://emma.maryland.gov/
https://emma.maryland.gov/

Verification of SBR Vendors a.

Instructions for Public Vendor Search in eMMA

3) Under “eMMA State User Guides & Training”, select “Public Search for Vendors in eMMA”.

a Maryland DGS - Office of State Procurement (OSP)

Home Solutions Fomsms

How can we help you today?

Mew Support Ticks1 Check Ticket Status

Knowledge base

eMiA Frequently Asked Questions (FACES

eMMA Vendor FAGs (1 elMMMA Buyer FAQS 1

= VENDOR FAQs @ EBUYER FAaQs -
eMMA Vendor Guides & Training

Wendor Instruction (13 e Aocdmi nstruction

== Wendor Registra e @ mpbste Your W o ing [We

== Add Contact == (Ve m Four W e

m A =rwice O =s

== o citati (s

- B

m rests rodil Wendor (Ao

= reate a Rem ress Cf . »
= Main A == for a Vel

= te = vend of

~~
Business Affairs

mdprocurement.freshdesk.com/support/home ¢ .. < oficeof Smal Minorty & Women



Verification of SBR Vendors

Instructions for Public Vendor Search in eMMA

4) Click on attachment for “17-eMMA-Buyer-QRG-Public-Seach-for-Vendors”.

&) Maryland DGS - Office of State Procurement (OSP)

Solutions

New Support Ticket

Solution home elMA State User Guides & Training eMiA General Informatiaon

Public Search for Vendors in eMMA (=) Print

Modified on: Tue, 22 Mar, 2022 at 8:52 AM

Article in Attachment. ..

. 17-eMMA-Buye. .
&EEE| (707 kB)

Did you find it helpful?

Governor's Oce of Small, Minority & Women Business Affairs



= Verification of SBR Vendors a'

eMMA Internal Vendor Search for Vendors

< 9

Contracts Analytics Admin

@ Accessibility

Search @

Browse Vendors
Reset 3 © Please note eMMA will be down for maintenance on Thursday, June 9th from 5:00pm - 7:00 pm Eastern Time. During this time, you will not be able to access eMMA.

Procurement Programs Nerts Commaodities

' SBRVendor - - My Commodities ® Reset

ACDBE Vendor
WSBE Vendor i
Filters Level: Entity ¥ SBRVendor: « X
SBE Vendor
MBE Vendor

DBE Vendor — 0 Selected Create a Vendor
v
-y
-You can find additional information pertaining to SBR vendors by loggi
into the internal “Browse Vendor” search. & =

-Sign into eMMA to perform this verification. | \ -
g P Governor's Office of Small, Minority & Women Business Affairs



= Verification of SBR Vendors a‘

eMMA Internal Vendor Search for Vendors

To determine the SBR certification status, click into the “Documents”
section of the vendor’s account. If the “Documents” section has an SBR
Application with an approved “Status,” a valid “Expiration Date” (i.e.
date has not exceeded/certification not expired with a one-year
certification) and green dot (Valid) listed, the vendor is certified within

the SBR Program. |

= Company Info -
.l"

‘& Contacts
) Qualifications Attestations & General Documents
B Documents
(@ Attach Type Status @ Document Date Expiration Date Valid
& + D) | 5BR Application v 5/15/2022 5/15/2023 @

1 Result(s) Result(s)

Governor's Office of Small, Minority & Women Business Affairs



= Verification of SBR Vendors

eMMA Internal Vendor Search for Vendors

Procurement Programs

CJ Supplier Overview

L]
= Company Info State Programs

‘et Contacts

¢} Qualifications Existing SBR Vendor? SER Certification # ISBR Effective Date SER Expiration Date

- SB22-022227 5/15/2022 5/15/2023

B Documents
SBR Application Status (O

v SBR Vendor Approved
A/ <
Upon verifying that the SBR Application information is listed correctly . v
within the “Documents” section, you can locate the “SBR Certification e S—
and approval status in the “Company Information” section. L NL¢ AT

- -«_" a ..

Governor’s Office of Saﬂ, Minority & Women Business Affairs



Verification of SBR Vendors a.

eMMA Internal Vendor Search for Vendors

Please note the following when you are attempting to verify the
certification status of an SBR vendor in eMMA:

-You may find multiple SBR Applications listed in the “Documents” section.

-Be certain to carefully review the information to make certain that the
vendor meets the requirements (i.e. SBR Application has an approved
“Status”, a valid “Expiration Date” (i.e. date has not N
exceeded/certification not expired with a one-year certification) and
green dot (Valid) listed).

-You are able to download an excel spreadsheet for thes Qofrs.
However, you will need to check the vendor accounts t their SBR
certification.

-If you are unable to determine the SBR certification status, please

contact our office for assistance. -

Governor's Office of Small, Minority & Women Business Affairs



< 9

Level

Entity o -
Status
Vendor Type
Tax ID Type
Is Remit-To Address?
Interfacing Agency Vendor ?
Pending Change Requests

Grouped orders

Parent Supplier

Procurement Programs

ACDBE Vendor

WSEBE Vendor
SBE Vendor

MBE Vendor
DEBE Vendor

Responsible

-

Browse Vendors

SUPQ08697

SUP836347

SUP751993

SUP013758

SUP783556

SUP015333

SUP738606

SUP775503

SUP028168

SUP790473

1 Prime Source,

1000032248378

106 Group

1351
Investigations
LLC

1969

1HEALTH.IO
INC

1Smart
Consulting

1Source
Management
Consulting LLC

1st choice
janitorial service

SUPQ11856

SUPQ006836

SUPQ18959

G

lic

1st Choice, LLC

2 Health Nuts

20/20 Design
and
Construction

1 Prime
Source, LLC

1 Regal
Enterprise,
LLC

Chips
Renovations
LLC

The 106
Group Ltd.

1351
Investigations
LLC

ITZ Qur Turn
LLC

1HEALTH.IO
INC

1Smart
Consulting
LLC

1Source
Management
Consulting,
LLC

1st choice
janitorial
service llc

1st Choice,
LLC

Serio & Shaw
LLC

20/20 Design
&

Construction,
LLC
6 7

10766378066

10809013080

1464464272 000 000

10851819293

10851716079

More than 150 Result(s) Result(s)

Active

Registered

Registered

Registered

Registered

Active

Active

Registered

Active

Registered

Active

Active

Active

Verification of SBR Vendors

eMMA Internal Vendor Search for Vendors- Excel Spreadsheet

5B22-021622

SB22-020122

5B21-0164%0

$B11-42

SB21-015593

5B22-020756

5B21-015217

5B21-015453

SB21-017327

5B21-017028

5B21-018240

5$B20-008494

SB20-011452

Search & Q

1primesourcellc@gmail.com 301-357-9311 4/11/2023

manager@regalenterprisehome.com 301-803-9599 1/31/2023

miked@chipsrenovations.com 3479091861 9/9/2022
info@106group.com 651-290-0977
096572462 &6/1/2023 1351investigationslic@gmail.com 4439945066 6/26/2023
056851633 2/28/2021 itzourturn@gmail.com - :
1] Download table ™ i i
alarkin@1health.io | el :
john@1Smart.us Show columns : 1023
Selection =]
R Editing column o
info@1sourcemanagementllc.com 1022
Deleting column =]
Anomalies =
1stchoicejanitorialservicellc@gmail.com 1022
mbell@1stchoicegov.com Grid page size : 022
15 vy
‘023
eman.amirian@2020-dc.com ) Reset to default 1022
parameters
r
-

Governor's Office of Small, Minority & Women Business Affairs



__ Verification of SBR Vendors

eMMA Internal Vendor Search for Vendors- Excel Spreadsheet

Export_Vendors (43).xlsx - Excel O

Page Layout Formulas Data Review View @ Tell me what you want to do... ,Q,_ Share

1E£E—3
B Arial -0 - A A & Wrap Text General = 2 AutoSum p
By ~ = Fill
Paste =2 B I U - A . Merge & Center .S % so oo Conditional Formatas Cell Insert Delete Format : Sort & Find &
- ' ~ | Formatting - Table - Styles - & Clear~ Filter - Select =
Clipboard = Font [P Alignment Number Styles Cells Editing £
E15 - x v 5 ~
A | B | C | D E F | G | H -
Parent

1 |Code Company Name Legal Name Company ERP Vendor ID Mail Code Status SBR Certification #

2 |SUP863741 DATADOC, MD L.L.C. DATA DOC, MD L.L.C. Registered 8B22-022222

3 |SUP379483 @ Your Request Cleaning Company LLC @ Your Request Cleaning Company LLC Registered SB22-020619

4 |SUP008697 1 Prime Source, LLC 1 Prime Source, LLC Active SB22-021622 -
5 |SUP836347 1 Regal Enterprise, LLC 1 Regal Enterprise, LLC Registered SB22-020122

r

6 |SUPT51993 1000032248378 Chips Renovations LLC Registered SB21-016430

7 |SUP013758 106 Group The 106 Group Ltd. Registered SB11-42

8 |SUPTB3556 1351 Investigations LLC 1351 Investigations LLC Registered SB21-015593

— r

9 |SUP015333 1969 ITZ Our Turn LLC Active SB22-020756
10 |SUPT38606 1HEALTH.IO INC THEALTH.IO INC 000 Active S5B21-015217
11 |SUPTT5503 1Smart Consulting 1Smart Consulting LLC Registered SB21-015453
12 |SUP028168 1Source Management Consulting LLC 1Source Management Consulting, LLC Active SB21-017327
13 |SUPT30473 1st choice janitorial service llc 1st choice janitorial service llc Registered SB21-017028

Governor's Office of Small, Minority & Women Business Affairs



ANY
QUESTIONS?




BEST PRACTICES: Small Business Reserve (SBR)
Executive Order 01.01.2021.01 Implementation

Guidelines

Procurement Review Group (PRG)

Home » Procurement Review Group (PRG)

PROCUREMENT REVIEW GROUP: Guidance and Worksheets

BEST PRACTICES: Small Business Reserve (SBR) Executive Order 01.01.2021.01 Implementation Guidelines
SBR Executive Order FAQs

2020 MBE Program Subgoal Worksheet

OSP Policies and Procedures for PRGs

OSP PRG eMail Submissions Process

2022 OSP PRG Schedule - Submission time is by 2 PM

[IEiBest Practices & Guidelines for MBB Goatsettifig OgtreaphsConsiderations for Emergency Contracts




SBR PRG Program Guidance and
Worksheets

The Procurement Review Group (PRG) shall review proposed procurement solicitations, proposals to
exercise options or otherwise modify the contract, and proposals to award sole-source contracts when the
resulting contract is:

expected to exceed $50,000, and

(2) For evaluation of Minority Business Enterprise (MBE) and Veteran-Owned Small Business
Enterprise (VSBE) participation goals when the total value is expected to exceed $100,000.

—} (1) Eligible for designation to the Small Business Reserve (SBR) Program when the total value is j

The PRG shall determine the appropriate socioeconomic utilization methods to encourage maximum
small and/or minority and/or veteran-owned business participation in each proposed contract; and shall
make recommendations to the agency head and the solicitation’s procurement officer concerning specific
designations and/or participation goals.

Department of General Services Office of State Procurement (DGS OSP) Internal Procurement
Guidelines: For the procurement process to work smoothly, the requesting procurement representatives,
the liaison for each socioeconomic program and, if necessary, a legal unit representative, should work
together as a team. Communication, cooperation, and teamwork are essential for a successful
procurement.




SBR PRG Program Guidance and

Worksheets

Steps for All New Solicitations/Secondarv Competition

ql:l

Complete PRG Evaluation - SBR Program Designation Worksheet (PART 1A)

MANDATORY: All solicitations, including those over $500,000, shall continue to be evaluated
for SBR Program Designation. (SBR Program Designation is automatic for procurements greater
than $50,000 and up to/including $500,000, unless certain conditions apply.)

Complete PRG Evaluation - MBE Participation Worksheet (PART 1B)

Complete PRG Evaluation - VSBE Participation Worksheet (PART 1C)

Complete PRG Evaluation - SBR Program Designation Worksheet (PART 2)

CONDITIONAL: Submit only if the procurement is determined to be exempt or warrants a waiver
based upon the results in PART 1A

Complete PRG Evaluation — SBR Program Designation Worksheet (PART 3)

CONDITIONAL: Submit only if during the procurement, the mandatory SBR Program
Designation is removed via an amendment

b Onl .
m -) Govemorls Sﬂ'ice of Small, Mino




SBR PRG Program Guidance and
Worksheets

Steps for Sole Source

3 New — same as for new solicitation

q O Renewed sole source — same as for new solicitations

Steps for Options (for contracts with MBE and VSBE participation goals)

O Complete Sections 1, 2, 3 and 5 of MBE Participation Worksheet and VSBE Participation
Worksheet. In Section 5, write a brief summary pertaining to whether or not the participation
goal is being met, and if not, what corrective action is being taken. u
A Attach original MBE participation goal justification
Q Attach original VSBE participation goal justification

Steps for Contracts under $200,000

O Submit same attachments as listed above

O Add list from MDOT for direct solicitations of certified MBEs if an MBE participation goal is
not feasible

O Add list from eMMA for direct solicitations of certified VSBEs if an MBE participation goal is
not feasible

- “ap Onl
-~ -




SBR PRG Program Guidance and
Worksheets

PRG Evaluation - SBR Program Designation Worksheet

Pursuant to SFP § 14-301.1(9) providing that race-neutral measures will be employed to the maximum
extent practicable to drive inclusion prior to the employment of race-conscious measures as well as
pursuant to Executive Order 01.01.2021.01, it is required:

Any procurement of an Executive agency, for goods, supplies, services, maintenance, construction,
construction-related services, architectural services, and engineering services, and with a total
dollar value between $50,000 and $500,000, shall be designated for the Small Business Reserve

(SBR) Program.

After completing the SBR Program Designation Worksheet PART 1A, if the solicitation|:

1. Meets the mandatory designation requirement, continue normal processes for PRG review
and an SBR designated procurement, including MBE/VSBE participation goals as determined.

2. Is determined to be exempt or warrants a waiver, complete SBR Program Designation
Worksheet PART 2 and follow the instructions for submission to GOSBA.

3. Is amended during the procurement to remove the SBR designation and open the solicitation
to all vendors, complete SBR Program Designation Worksheet PART 3 and follow the
instructions for submission to GOSBA.




SBR Designation Worksheet (PART 14)
PRG Evaluation to Establish SBR Designation for

Solicitation #:

Procurement Contract Title:

The extsnt to which dirsct solicitation, subcontracting, race-
neutral measuras, or a combination will most likely result m
maximum small business participation.

Answer these questions

Are SBR= and small businessas available to perform contracts
at the prime contract level?

Answer these questions

Geographical proximity of SBRs to the work location

Answer these guestions

Doez the number of small buzinesses (as defined in COMAR
21.01.02.01B (80)) warrant designating the procursment as a
small business preference procursment under COMAR
21.11.017

Answer these questions

Are the evaluation factors (when the solicitation iz by
competitive sealed proposals) desizned to ensure that they do
not unreasonably limit or inhibit participation by small
businesses, mcludmg SBRs? Should the solicitation include
the economic-benefits evaluation factor under COMAR
21.05.03.03A (3)?

Answer these questions

Ara the structure, specifications, and requirements of the
solicitation designed to ensurs that they do not unreazonably
limit or inhibit participation by small busineszes, including
SBRs? Inhibiting factors may mclude unneceszary or
prohibitive bonding requirements, restrictive specifications,
unneceszary or unreasonable performance parameters, and
unnecessary or unrsasonable experience requirements.

Answer these questions

Iz it feasible to divide a complex procurement into separate
procurements consistent with SBR and small business
capacity?

Answer these questions

Sols-source contracts: Are there work components that can
reazonably be subcontracted to SBRs and other small
busmesses?

Answer these questions

Renewal options: What are the benefitz of axercismg the
option versus re-competing the contract? Conszider such
factors as past performance, potential for cost reduction, and
current opportunities for small business or SBR participation.

Answer these questions

Deliverables take mto consideration what 1= important to the
agency and the success of the project (1.2. time, cost
requirements).

Answer these questions

Requirements and specifications are prioritized.

Answer these questions

Deliverzbles are defined in tarms of what iz expactad and

when schedules. deadlines and mandatory items ara defined.

Answer these questions|

)~

SBR PRG Program

Guidance and
Worksheets

-

.\‘
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[+

Procurement Review Group (PRG)
SBR Designation Worksheet

SECTION 1 —PRG REVIEW GROUP

SBR PRG Program

Guidance and

Worksheets

Requesting Agency: Complete this form

MBE Liaison Officer: Complete this form Date: Complete this form
SBR Liaison Officer: Complete this form Date: Complete this form
Program Manager or Complete this form Date: Complete this form
Contract Monitor:

Procurement Officer: Complete this form Date: Complete this form
Procurement Director: Complete this form Date: Complete this form

SECTION 2 — SOLICITATION INFORMATION
IFB/RFP Number: Complete this form
IFB/RFP Title: Complete this form

Brief Description of the IFB/RFP

Complete this form

IFB/RFP Contract Term Complete this form Options (Enter amount) Complete this
form
Is there a Current Contract? Yes or-No Current SBR Designation !
SBR Research for Project No. Complete this form \

Results of Search by UNSPSC, NAICS, NIGP or other Product/Commodity Codesl

Product Code | Description
Complete this | Complete this form
form

# SBRs in eMMA Directory

Complete this form

Governor's Office of Small, Minority & Women Business Affairs



SBR PRG Program Guidance and
Worksheets

After completing the SBR Program Designation Worksheet PART 1A, if the solicitation:

el |. Meets the mandatory designation requirement, continue normal processes for PRG review
and an SBR designated procurement, including MBE/VSBE participation goals as determined.

2. Is determined to be exempt or warrants a waiver, complete SBR Program Designation
Worksheet PART 2 and follow the instructions for submission to GOSBA.

3. Is amended during the procurement to remove the SBR designation and open the solicitation
to all vendors, complete SBR Program Designation Worksheet PART 3 and follow the
instructions for submission to GOSBA.

For Internal Training Purposes Only

()



BEST PRACTICES: Small Business Reserve (SBR)
Executive Order 01.01.2021.01 Implementation

Guidelines

Procurement Review Group (PRG)

Home » Procurement Review Group (PRG)

PROCUREMENT REVIEW GROUP: Guidance and Worksheets

BEST PRACTICES: Small Business Reserve (SBR) Executive Order 01.01.2021.01 Implementation Guidelines
SBR Executive Order FAQs

2020 MBE Program Subgoal Worksheet

OSP Policies and Procedures for PRGs

OSP PRG eMail Submissions Process

2022 OSP PRG Schedule - Submission time is by 2 PM

[IEiBest Practices & Guidelines for MBB Goatsettifig OgtreaphsConsiderations for Emergency Contracts




BEST PRACTICES: Small Business Reserve (SBR)
Executive Order 01.01.2021.01 Implementation
Guidelines

PROCEDURES FOR SBR DESIGNATION FOR COMPETITIVE PROCUREMENTS &
SECONDARY COMPETITION ON STATEWIDE & MASTER CONTRACTS

For Competitive Procurements or Statewide and Master Contracts with secondary competition,
designation to the SBR Program is required, unless a waiver or exemption is determined
appropriate. In making this determination, the agency must research and confirm if adequate
competition exists. A Procurement Review Group (PRG) evaluation for an SBR Program
procurement designation must be conducted using the available “PRG Evaluation - SBR Program
Designation Worksheet”.

If there are at least three (3) small businesses that are capable of performing the services or
providing the required products, the procurement or secondary competition should be designated as
an SBR Program procurement. (These three small businesses may not necessarily be certified in
eMMA at the time of solicitation publication. )‘

— Onl / -
m ' Govemorls Sfﬁce of Small, Mino




BEST PRACTICES: Small Business Reserve (SBR)
Executive Order 01.01.2021.01 Implementation

[ ] [ ]
G u I d e I I n e S HELPFUL HINTS & TIPS (*NOTE)

1. How to conduct market research to find small businesses.
a. Utilize Google to see what small businesses in the market area provide the goods or
services the agency is seeking.

1. Upon locating any firms that appear to meet the scope of work. look through
their website for examples of their work. If it is unclear if they do the work
you need, reach out to them via email or phone call.

# ii.  If the vendor is not registered in eMMA, reach out to them and let them know

about the opportunities available to them. Include the below information:
Marvland is Open for Business! Maryland's new eProcurement platform
"eMMA" is live! Vendors seeking business with Maryland's public bodies
can CLICK HERE to register for access to business opportunities and to
access Quick Reference Guides and FAQs or go to
https://emma.maryland.gov. For questions contact
emma.helpdesk@maryland.gov.

# b. Utilize other databases and resources to consider to find small businesses. see below:

1.  the State of Maryland Minority Business Enterprise Program Directory

ii.  Veteran-Owned Small Business Enterprises list in eMaryland Marketplace
Advantage (eMMA)

iii.  SBA Dynamic Small Business Search portal https://web.sba.gov/pro-
net/search/dsp_dsbs.cfin

iv.  Public Spend Forum/GovShop https://www.publicspendforum.net

v.  The Vets First Verification Program directory
https://www.va.gov/osdbw/verification/

For Internal Training Purposes Only



PROCEDURES FOR SER DESIGNATED SOLICITATIONS
B E S I P R A‘ I I ( E S ° q Prior to designating a procurement for the SBR Program, the agency must conduct thorough market
. research (using multiple sources* besides eMMA) to assure sufficient small businesses are
o Designation Worksheet form that was submitted and reviewed by DGS OSP (or the appropriate
I I l a B u S I n e S S agency control authority) and/or GOSBA prior to issuing the solicitation.]
R e S e rV e S B R solicitation 1s posted on eMMA. The direct solicitation email should include the following
language:
E Xe C t i V e O r d e r # The State of Maryland [Agency Name] invites your firm to participate 1n the attached
u obtain an award, your firm must be registered and certified in the SBR Directory in the
State’s eProcurement system eMaryland Marketplace Advantage (eMMA). Refer to
Certification/Recertification (eMMA QRG) (marvland cov)
[ ]
I I I l p I e I I l e n t a t I O n Once the SBR-designated solicitation has been 1ssued, the agency procurement officer should
o o this can be accomplished include:
G u I d e I I n e S e Reviewing what firms have looked at the solicitation and indicated interest in responding
¢ Reviewing attendance sign-ins from the Pre-Bid/Proposal Conference to see which firms
indicated they are small businesses;
their small business status; and
¢ Monitoring the number of small businesses that submait bids/proposals in advance of the

available. [This information should have been included on the PRG Evaluation - SBR Program
# All small businesses found from this market research should be directly solicited when the
procurement that has been designated as a Small Business Reserve (SBR). In order to
O 1 O 1 2 O 2 1 O 1 the attached link on how to register to become a certified small business eligible for the
° ° ° SBR Program using the eMMA Quick Reference Guide (QRG) 7. SBR
continually monitor small business mnterest during the solicitation process. Some examples of how
via eMMA;
e Tracking phone calls and emails regarding the solicitation and keeping a log of firms and
bid/proposal due date.

For Internal Training Purposes Only
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BEST PRACTICES: Small Business Reserve (SBR)
Executive Order 01.01.2021.01 Implementation
Guidelines

If 1t becomes evident to the Procurement Officer that there 1s unlikely to be sufficient response

(more than one bid/proposal) to the solicitation, the agency may determune that 1t 15 i the best
interest of the State to amend the solicitation and remove the SBR designation to seek more

competition. Depending on how much time 1s remaming prior to the bid/proposal due date, the
acency should consider extending the bid/proposal response due date to provide other potential

vendors time to respond. It may be beneficial for the Procurement Officer to consider holding a
second Pre-Bid/Proposal Conference.

# To notify vendors that this amendment 1s a possibility, the solicitation should include the following
language at the end of the SBR notice on the solicitation cover page:

# However, if small businesses do not show interest in this solicitation, the Procurement Officer
has the right to remove the SBR designation via an Amendment on e MMA.

When the solicitation SBR designation 1s changed, the PRG Evaluation - SBR Program Designation
Worksheet (PART 3) must be completed and submitted to GOSBA prior to 1ssuing the Amendment
on eMMA.

For Internal Training Purposes Only

Governor's Office of Small, Minority & Women Business Affairs



SBR PRG Program Guidance and
Worksheets

After completing the SBR Program Designation Worksheet PART 1A, if the solicitation:
3

Meets the mandatory designation requirement, continue normal processes for PRG review

and an SBR designated procurement, including MBE/VSBE participation goals as determined.
Is determined to be exempt or warrants a waiver, complete SBR Program Designation
Worksheet PART 2 and follow the instructions for submission to GOSBA.

. Is amended during the procurement to remove the SBR designation and open the solicitation

to all vendors, complete SBR Program Designation Worksheet PART 3 and follow the
instructions for submission to GOSBA.




PRG Evaluation - SBR Program Designation Worksheet (PART 3)

After completing SBR Program Designation Worksheet PART 1A, if the solicitation is amended
during the procurement to remove the SBR designation and open the solicitation to all vendors,
complete SBR Program Designation Worksheet PART 3 below and follow the instructions for

S B R P R G submission to GOSBA.
# 4. Solicitation # __ Fill this in was designated for the SBR Program.
P r O g r a m # X SBR Program Designation removed. Solicitation amended to remove the SBR designation due to

insufficient competition or other determination (justify below).
# Date submitted to GOSBA for waiver (approval not required):

G u i d a n C e a n d :g:zrd;zeargggs.ﬁﬁcaﬁon (add lines as needed): Must add justification for the <
Worksheets

q 5. Upon completion of PART 3 of this worksheet, send all SBR Program Designation Worksheets
to the following GOSBA mailbox using the subject line below:

KBRWaiver GOSBA@maryland gov

# “Agency Name - Requisition # - SBR Program Designation Worksheet”

For Internal Training Purposes Only



SBR PRG Program Guidance and
Worksheets

After completing the SBR Program Designation Worksheet PART 1A, if the solicitation:
1. Meets the mandatory designation requirement, continue normal processes for PRG review
and an SBR designated procurement, including MBE/VSBE participation goals as determined.
m===-)  Is determined to be exempt or warrants a waiver, complete SBR Program Designation
m==fp Worksheet PART 2 and follow the instructions for submission to GOSBA. _
3. Is amended during the procurement to remove the SBR designation and open the solicitation S ‘ -
to all vendors, complete SBR Program Designation Worksheet PART 3 and follow the
instructions for submission to GOSBA.
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SBR Executive Order FAQs

Question: If an exemption is determined, how do we
obtain a waiver for procurements between the
Executive Orders threshold? ’

Answer: The process for obtaining approval for an&
exemption is outlined in the PROCUREMENT REVIEW
ROUR: Guidance & Worksheets issued by OSPaand
St tedses, GOSBA is,simply, nOFiBEN
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BEST PRACTICES: Small Business Reserve (SBR)
Executive Order 01.01.2021.01 Implementation
Guidelines

If the PRG evaluation shows that adequate competition does not exist, the agency may request an ’
SBR Program Designation Waiver Request of the SBR Program designation requirement, using ,
the PRG Evaluation - SBR Program Designation Worksheet (PART 2). In submutting 1ts request for -

a SBR Program Designation Waiver, the agency should address as many reasons as possible and Ny
provide supporting applicable documentation. ‘ N S

B

- ~

-\\‘
YV . . p -
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PRG Evaluation - SBR Program Designation Worksheet (PART 2)

After completing SBR Program Designation Worksheet PART 1A, if the solicitation is determined
to be exempt or warrants a waiver, complete SBR Program Designation Worksheet PART 2 below
and follow the instructions for submission to GOSBA.

1. Solicitation# __ Fill this in is exempt or warrants a waiver of the
SBR Program Designation mandate on the following basis:

Preference procurement made from a preference provider

You must select one of the
boxes for the waiver to
apply. These fall in the
prescribed guidelines.

Procurement involves federal dollars, inclusion in the SBR Program conflicts with federal law or
grant provisions

Sole Source
Proprietary Commodity Purchase
Noncompetitive negotiated procurements of human, social, or educational services

An eMMA search of small businesses registered to participate in the SBR Program as well as a
search of other available small business resources and databases has yielded the identification of
less than three (3) eligible small businesses [as defined in COMAR 21.01.02.01B(80)].

Note: Use and submit the completed SBR Designation Worksheet (SBR PRG Form) below to show the
product codes utilized and search results obtained for this waiver to apply.

Other (Waiver Request Approval Required - see #3 for additional instructions)
Waiver justification (add lines as needed)-

b’“ Lol B e _F & —
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SBR PRG Program Guidance and
Worksheets

5. Upon completion of PART 3 of this worksheet, send all SBR Program Designation Worksheets
to the following GOSBA mailbox using the subject line below:

SBRWaiver. GOSBA @marvyland.gov

“Agency Name - Requisition # - SBR Program Designation Worksheet”

Governor's Office of Small, Minority & Women Business Affairs



SBR Executive Order FAQs

Question: If an exemption is determined, how do we obtain a

waiver for procurements between the Executive Orders
threshold?

Answer: If the exemption does not fall within prescribed
guidelines, GOSBA must review and approve the waiver before
the solicitation can be posted.

-

A %

‘ .
B |

- - '

: _QU
§ ,_ 2o e
\L‘ 2 “ S -~ . : o £ -

. .

4
Onl

Governor's Office of Small, Minority & Women BuSiness Affairs

‘ -

-

—



PRG Evaluation - SBR Program Designation Worksheet (PART 2)

After completing SBR Program Designation Worksheet PART 1A, if the solicitation is determined
to be exempt or warrants a waiver, complete SBR Program Designation Worksheet PART 2 below
and follow the instructions for submission to GOSBA.

1. Solicitation# __ Fill this in is exempt or warrants a waiver of the
SBR Program Designation mandate on the following basis:

U Preference procurement made from a preference provider

U Procurement involves federal dollars, inclusion in the SBR Program conflicts with federal law or
grant provisions

You must select the other . ...
box and provide a written o sopictay commoiy purchase

j u St ifi Ca t i on. U Noncompetitive negotiated procurements of human, social, or educational services

i 0 An eMMA search of small businesses registered to participate in the SBR Program as well as a
¢ search of other available small business resources and databases has yielded the identification of
-y less than three (3) eligible small businesses [as defined in COMAR 21.01.02.01B(80)].
Note: Use and submit the completed SBR Designation Worksheet (SBR PRG Form) below to show the
product codes utilized and search results obtained for this waiver to appiy.

U Other (Waiver Request Approval Required - see #3 for additional instructions)
Waiver justification (add lines as needed):




BEST PRACTICES: Small Business Reserve
(SBR) Executive Order 01.01.2021.01
Implementation Guidelines

If indicating “Other” as the reason for the SBR Program
Designation Waiver Request, approval from GOSBa is required

before submitting agency PRGs to the DGS OSP PRG#for DGS OSP
elegated procurements) or other agency control authority as

.

Govemor's Office of Small, Minority & Women Blisiness Affairs




BEST PRACTICES: Small Business Reserve
(SBR) Executive Order 01.01.2021.01
Implementation Guidelines

Send SBR Program Designation Waiver Requests to GOSBA at
SBRWaiver.GOSBA@maryland.gov with the subject line:

“[Agency Name] - Requisition # - SBR Program Designation Waiver
Request”.

For DGS OSP delegated procurements, response from GOSBA will be
emailed within 72 hours to the DGS.OSP-PRG@maryland.gov email
‘ address in addition to the agency procurement officer.

b
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SBR Quarterly Reporting

SBR Quarterly report data is cumulative. Quarterly
Summary Reports are due no later than 30 days
following the fiscal quarter being reported and should
contain data from the start of the fiscal year up to the
end of the quarter being reported on.
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SBR Quarterly Reporting

GENERAL GUIDELINES:

The objective of the Small Business Reserve (SBR) Program.
B. Scope. To the extent practicable, each procurement unit shall structure
its procurement procedures to achieve the result that a minimum of 15
percent of the unit's total dollar value of procurements for goods,
supplies, services, maintenance, construction, construction-related
services, architectural services, and engineering services are expended
directly with certified small businesses at the prime contract level. per
COMAR 21.11.01.06 (B). (b) Only those payments resulting from a procurement
designated as a small business reserve procurement may be applied towards
the procurement unit’'s overall small business reserve payment achievement.
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SBR Quarterly Reporting

|. The total dollar value of all procurement payments made during |
the fiscal year, including corporate purchasing card payments (the
DENOMINATOR).

Il. The total dollar value of all procurement payments made to SBR
firms during the fiscal year, including purchasing card payments
(the NUMERATOR).

Ill. A breakdown of SBR payments resulting from designated
procurements (NUMERATOR).

Govemnor's Office of Small, Minority & Women Business Affairs
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SBR Quarterly Reporting

IV. The number of unique SBR firms to receive a designated award
or payment. This is the “T” Factor now being measured by GOSBA. ‘
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Accessing ANSWERS

* |f you already have an ANSWERS
account visit:

https://net.md.gov/apps/Answers/
and simply log in.

&
* |f you have not created an
ANSWERS account, follow the
instructions :
 Underneath ‘New to
ANSWERS?’ create your login
using your state email address.
* You will receive an email
confirming your new account.
e Use the credentials you created
to login to the ANSWERS
portal.

DEPARTMENT OF INFORMATION TECHNOLOGY
ANSWERS FINANCIAL REPORTING

cccccccccccccc


https://net.md.gov/apps/Answers/

=

SBR Quarterly Reporting

State FMIS agencies must use the ANSWERS application to access the

PCHO65/067 SBR Payments Report
PCHO68 SBR Designated Awards Report
PCH721 Credit Card Report (includes MBE and SBR flags)

(Note: If teleworking, you must be connected
to Pulse Secure (VPN) to access ANSWERS.)
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SBR Quarterly Reporting

SMALL BUSINESS RESERVE FY2023 QUARTERLY
SUMMARY REPORT INSTRUCTIONS

https://gomdsmallbiz.maryland.gov/Documents/SBR Toolkit/FY2023%20Quarterly%20Reporting%20Do
cs/SBR%20FY2023%20Quarterly%20Report%20Instructions.pdf



https://gomdsmallbiz.maryland.gov/Documents/SBR_Toolkit/FY2023%20Quarterly%20Reporting%20Docs/SBR%20FY2023%20Quarterly%20Report%20Instructions.pdf

Governor's Office of Small, Minority & Women Business Affairs

FY 2023 Small Business Reserve Quarterly Summary Statement

July 1, 2022-

(Only Enter Data in Boxes Marked "link to support."” "#VALUE!" Boxes are Autopopulated)

1. Total Credit Card Payments

link to support

2. Total Credit Card Payments to SBR Contractors

link to support

Total Procurement Payments (not including Credit Card Payments)

link to support

Total Dollars Paid to SBR Contractors Under a Designated SBR Procurement

link to support

Total Dollars Paid to SBR Contractors Under a Non-Designated Procurement

link to support

oo A |w

Total Number of SBR Contractors receiving award and payments

link to support

7. Total DESIGNATED SBR Procurement Payments (Lines 2 and 4)

#VALUE!

8. Total SBR Procurement Payments (Lines 2, 4 and 5)

#VALUE!

9. Total Procurement Payments (Lines 1 and Line 3)

#VALUE!

10. Percentage All SBR Designated Payments to All Payments (Line 7/Line 9)

#VALUE!

11. Percentage All SBR Payments to All Payments (Line 8/Line 9)

#VALUE!
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Due Now
FY2023 Small Business Reserve (SBR) Quarterly Report

L SER Quartarly rapart data & cumudativie. Quarterly Sopoms for the first thred quart are due r wtar than 30 days ohoaing
the quarter being reported, and shou'd contain data from the Start of tho f5ea vwoar. No 4th quarter report is due. instead, the full
fizcal yoar is reported in the Annuad Qo . Data for the Annual Report is submitted 90 days after the close of the fiscal yoar boin:
repoeted
SBR Quarterly Report Instructions
SER Quarterly Report Template

Forward completed reports via email in
EXCEL FORMAT to: sbrreports.gosbha@maryland.gov

Contact SBR Compliance Managers

Use the SBR Toolkit to retrieve
the latest Reporting Instructions e .
and Templates

N it Past Due
FY2022 Small Business Reserve (SBR) Annual Report

i
https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-
SBR.aSEX SER Annual Report Instructions

SER Annual Report Template - "Notes" Section on the Summary Page .

GAD List

AGENCY Example Report

Governor’s Office of Small, Mino


https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-SBR.aspx

If you have any questions, after today’s
training please contact your designated
SBR Compliance Manager.

SBR Compliance Managers:
Lisa Mitchell Sennaar

Lisa.sennaar@Maryland.gov
(410) 697-9613
(410) 508-8089

Tanita Johnson

Tanita.johnsonl@maryland.gov
(410) 697-9619
(667) 232-1368

-
Maryland

GOVERNOR'S OFFICE
OF SMALL, MINORITY & WOMEN
BUSINESS AFFAIRS


mailto:Lisa.sennaar@Maryland.gov
mailto:Tanita.johnson1@maryland.gov

i&g.l 9922 Maryland
N\
MBE Liaison Training

Presented by the Governor’s Office of Small, Minority & Women Business Affairs




MBE Specific Goalsetting/Counting Reminders E’
Forms Review |
Quarterly/Annual Reporting & Best Practices M?r)o'loand
Form 3 Payment Portal — Karen Reyes T susNessArAls

Errors and Omissions

Required Submissions

FY2023 New Reporting Requirement
Important Upcoming Dates & Reminders

O NSO WNR

Governor’s Office of Small, Minority & Women Business Affairs

For Internal Training Purposes Only



MBE QU

Governor’s Office of Small, Minority & Women Business Affairs

For Internal Training Purposes Only



MBE QUIZ Question #1

What type of awards should not be included on your
Form 1/2 submission?

Choices:
Delegated Contracts

Statewide Contracts

Governor’s Office of Small, Minority & Women Business Affairs



MBE QUIZ Answer #1

What type of awards should not be included on your
Form 1/2 submission?

Statewide Contracts

(Note, Undelegated Contracts would not appear on Form 1 / 2 also but

delegated contracts would)
Governor’s Office of Small, Minority & Women Business Affairs



MBE QUIZ Question #2

Both the Form 3 template and manual entry of data is
required in the Form 3.

Choices:
True

False

Governor’s Office of Small, Minority & Women Business Affairs



MBE QUIZ Answer #2

Both the Form 3 template and manual entry of data is
required in the Form 3.

FALSE

Only one method may be used to enter data

Governor’s Office of Small, Minority & Women Business Affairs



MBE QUIZ Question #3

Can your PCHL718 (MBE Prime Voucher Payments
made from BPO/PQO) be used to compile data to report
AWARDS on your Form 1/ 2?

Choices:

Yes
No

Governor’s Office of Small, Minority & Women Business Affairs



MBE QUIZ Answer #3

Can your PCHL718 (MBE Prime Voucher Payments
made from BPO/PQO) be used to compile data to report
AWARDS on your Form 1/ 2?

NO

This report should only be used to report payments on PO/BPOs

Governor’s Office of Small, Minority & Women Business Affairs




MBE QUIZ Question #4

Is your agency required to submit an MBE Liaison’s
written Consent to Amend an MBE participation

schedule?
Choices:
Yes

No

Governor’s Office of Small, Minority & Women Business Affairs



MBE QUIZ Answer #4

Is your agency required to submit an MBE Liaison’s
written Consent to Amend an MBE participation
schedule?

YES

This directive is found in COMAR 21.11.03.12 (E) 3

(3) The procurement agency shall send a copy of the MBE liaison written consent to the Governor's Office
of Small, Minority & Women Business Affairs.

Governor’s Office of Small, Minority & Women Business Affairs



MBE QUIZ Question #5

Can Sole-Source and/or Emergency procurements
contain MBE Goals?

Choices:

Yes
No

Governor’s Office of Small, Minority & Women Business Affairs



MBE QUIZ Answer #5

Can Sole-Source and/or Emergency procurements
contain MBE Goals?

YES

when the contract can reasonably include MBE/VSBE participation
goals. This directive is found in COMAR

Governor’s Office of Small, Minority & Women Business Affairs



MBE Specific Goalsetting / Counting Reminders

Regulations
Transparency
\ T
COMPLIANcE & Requirements

.@ Sfandards
For Internal Training Purposes Only
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GOALS: Statewide vs. Contract

* The statewide of 29% is an aspirational overall goal

* Individual contract goals must be considered on a contract-by-
contract basis

DON’T put a blanket 29% goal on projects without a legitimate
justification.



MDOT Directory

At www.mdot.maryland.gov — Select MBE in the Menu Bar

MBE Home

Directory of Certified
Firms

Certifications & Forms

Annual Review

Expansion of Service

Minority Business
Enterprise Advisory
Committee (MBEAC)

Certification
Application Assistance
Workshops

Small, Minority & Disadvantaged
Business

o‘ (1% B“Slne%
N

gt.‘.»
2

Maryland's Official Certification Agency

The Maryland Department of Transportation (MDOT) is Maryland's official certification agency
for the Minority Business Enterprise (MBE) Program, the Disadvantaged Business Enterprise
(DBE) Program, the Airport Concessions Disadvantaged Business Enterprise (ACDBE) Program,

For Internal Training Purposes Only


http://www.mdot.maryland.gov/

MDOT Directory

Scroll down to search the Dlrectory

Certification Management
System

I : Vendor Log In

About the System Search Directory of Certified Firms

Learn more about this system and how it works today
Search Directory of Certified Firms

Information for Business Users

Apply for Certification / Submit Annual Review /
Submit a Change

System Training

For Internal Training Purposes Only



MDOT Directory

 Use Is Mandated in Statute

State Finance & Procurement Articles 14-302 (a) (1) (iv) (3)

(ii) [Each unit shall] implement a program that will enable the unit to
evaluate each contract to determine the appropriate minority business
enterprise participation goals, if any, for the contract based on:

1. the potential subcontract opportunities available in the prime
procurement contract;

2. the availability of certified minority business enterprises to respond
competitively to the potential subcontract opportunities;

¥
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Searching the MDOT Directory

e Reasons:

* To identify number of certified MBEs per subcontracting
opportunity (identified by NAICS code(s)) during the PRG
process for setting goals/subgoals

* To verify the MBE status of an MBE firm named on MBE Forms
during the bidding process

* Used by Procurement Staff, Liaisons, vendors & others




Search by NAICS Code

Search Commeodity Codes

Click any Add link to select a code. You can also search again, sort the list, or click Br
available vou can change the selected codeset in the drop down list under the searc

0 close this panen
Search

NAICS: North American Industry Classification System v

engineering

Actions Code Type  Code Code Description
Add NAICS 237 Heavy and Civil Engineering Const
Add NAICS 2379 Other Heavy and Civil Engineering
Add NAICS 23799 Other Heavy and Civil Engineering
Add NAICS 237990 Other Heavy and Civil Engineering
Add NAICS 238320 Engineering structure (e.g., oil sto
Add NAICS 238910 Dismantling engineering structure
Add NAICS 238910 Removal of dams, dikes, and othe

5413 Archite ineering, and Re

NAICS 54133 Engineering Services

NAICS 541330 Engineering servi

a AR G ] . . [

For Internal Training Purposes Only



Search by Business Descnpt,

—_—

481 firms W|th 43? certifications foun
lon details

Click the certification type for co

Search by Business Description

BUSINESS DESCRIPTION structural engineering

Tip: Try just a few letters of a keyword.

For Internal Training Purposes Only



e

Reviewing Results

—

Search Results

—

18 firms with 18 certifications founc

lick the certification type for contact information and certification detail:

Vendor Location View
Alvi Associates, Inc. Towson, MD View
AST CONSULTANTS INC. ELLICOTT CITY, MD View
ATLAS FOUNDATIONS OF WASHINGTON, LLC TEMPLE HILLS, MD View
C.C. JOHNSON & MALHOTRA, P.C. ROCKVILLE, MD View
CAGLEY & ASSOCIATES, INC. ROCKVILLE, MD View
CM)] Structural Engineering Inc Columbia, MD View
FAISANT ASSOCIATES, INC. BALTIMORE, MD View
FREDERICK ENGINEERING CONSULTANTS, LLC BOYDS, MD View
Hope Furrer Associates, Inc. Towson, MD View
IMEC GROUP, LLC COLUMBIA, MD View
LEUTERIO THOMAS, LLC Mational Harbar, MD View
MERCADO CONSULTANTS, INC,, ASHTON, MD View
DBA INNOVATIVE CONSULTANTS, INC.
MK CONSULTING ENGINEERS, LLC Baltimore, MD

PCB INTERNATIONAL, LLC
POTOWMAC EMGINEERS, INC.
STRUCTURAL ENGINEERING GROUP, INC.

Maontgomery Village, MD
CAPITOL HEIGHTS, MD

Hamilton, VA

For Internal Training Purposes Only




Reviewing Results

* As you can see, this firm is still listed under the original general NAICS
code of 541330 with a specialty in structural engineering

Certified Profile (cmsewmnow [ X )

Certifying Agency Certification Type

Maryland Department of Transportation Disadvantaged Business Enterprise

Maryland Department of Transportation Minority Business Enterprise

Maryland Department of Transportation Small Business Enterprise

CERTIFIED BUSINESS DESCRIPTION 236220 - Commercial and Institutional Bmldlng Construction [SPECIFICALLY CDNSTRUCTION

MANAGEMENT, COMMERCIAL AND INSTITUTIONAL BUILDING}, ] gineering i
SPECIFICALLY: CIVIL/ STRUCTURAL ENGINEERING SERVI

Commodity Codes

Code Description

NAICS 236220 DBE MBE SBE Commercial and Institutional Building Construction (SPECIFICALLY: CONSTRUCTION MANAGEMENT,
COMMERCIAL AND INSTITUTIONAL BUILDING)

NAICS 541330 DB MBe sBe Engineering services (SPECIFICALLY: CIVIL/ STRUCTURAL ENGINEERING SERVICES)

For Internal Training Purposes Only



Downloading Search Results

Click to close this
box and go back to
perform your next

Download Search Results search

Download Search Results

You are about to export the search results. Your export will be generated in real-time from the directory. Depending upon the speed
of your Internet connection, the number of records, and the size of the export file, it may take a few minutes to generate and

download the data.

ALERT: The information provided in the file is not to be used for unsolicited advertising, spam, or any other unauthorized
use. Your activities from IP Number 167.102.240.62 on this website are tracked.

oad this export you must enter the following code exactly as it a

Enter 2xTGqP here (case sensitive):

D Include Commodity Codes in download

‘ Download to Excel ‘ ‘ Download to CSV

For Internal Training Purposes Only



Subgoals

TABLE 2 — RECCMIVIENDED SUBGOALS
Combined Industry Category < i

(Check appropriate column per
Step S5.)

9. 10. Subgroups | - """'Illlll"’,”" o
Firms | v ' / / / // // //
Firms | Y/N

| African American || 8% ' 7% 9% 10% 6%

| Hispanic American || — — 3% — 2% 2%

Asian American — — 2% — 3% —

| Women 11% | 10% = 10% 10% 8%
Subgoal Total 19% 17% 14% 20% 15% 16% /
*Subgoal Total Plus 2% Margin 21% 19% 16% 22% 17% 18% <«

*The Subgoal Total Plus 2% Margin is the sum of the Recommended Subgoals plus 2%.

DO use the subgoal worksheet and guidelines to apply subgoals as appropriate

For Internal Training Purposes Only



Counting Considerations

* DO allow MBE Primes to self-perform 50% of an established contract
goal; 100% of any subgoal

* We can now count the participation of a certified woman owned
minority firm as both a woman and the firms minority classification
for the purposes of meeting multiple subgoals

* DON’T Forget to Consider the 60% Rule’s Impact on Goalsetting



The 60% Rule

e The Rationale:

* In a narrowly tailored program, it is important that MBE credit be awarded
only for work actually being performed by the MBEs themselves and that
we’re not claiming that minority firms are actually getting the benefit

 MBE must be performing a commercially useful function [defined as when a
firm is responsible for execution of the work of the contract and is carrying
out its responsibilities by actually performing, managing, and supervising
the work involved]

Governor’s Office of Small, Minority & Women Business Affairs

For Internal Training Purposes Only



Understanding the 60% Rule
_-.__A_ ] . I

Chapter 438, Laws of Maryland 207 (SB 309)
 Became effective Oct. 1, 2017

* Mirrors Federal DBE rules, which define how work performed by DBE suppliers
will be counted towards the overall project MBE goal

* Discusses 3 Supplier Classifications:
e MANUFACTURERS

 REGULAR DEALERS/ AND OR WHOLESALERS
*FURNISH & INSTALL & OTHER SERVICES*

* BROKERS

Governor’s Office of Small, Minority & Women Business Affairs
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Understanding the 60% Rule
The 60% Rule is further explained in COMAR 21.11.03.12-1

 Commercially useful function is not met when (Section B):
* The certified MBE is limited to the role of an extra participant or
* Performs less than 30% of the work with it’s own workforce or
* Performs less than the industry standard amount of work

* Regular dealer and broker (Section E)

Governor’s Office of Small, Minority & Women Business Affairs
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Manufacturers -

* 100% of materials or supplies obtained from an MBE manufacturer, may be
counted toward MBE goal achievement

e What is a manufacturer?

* Afirm that operates or maintains a factory or establishment that produces,
on the premises, the material, supplies, articles or equipment required
under the contract and the general character described by specifications

Governor’s Office of Small, Minority & Women Business Affairs
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Regular Dealer

* 60% of the material or supplies purchased from a regular dealer count toward
the project’s overall MBE goal

* What is a regular dealer?

* A firm that owns, operates, or maintains a store, warehouse, or
establishment, in which the materials, supplies articles or equipment of the
general character described by the specifications and required under the

contract are bought, kept in stock, and regularly sold or leased to the public
in the usual course of business.

Governor’s Office of Small, Minority & Women Business Affairs
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Furnish & Install Services

 Where an MBE supplier, wholesaler, regular dealer, both provides (i.e., furnishes)

AND installs the materials, 100% of the cost of the materials, supplies and labor
will count toward the MBE goals.

EXAMPLE

* PAINTER — a wholesale merchant, who maintains a warehouse where he/she regularly keeps
in stock and sells paint to prime contractors. Only 60% of the spend with this PAINTER can
be counted toward the overall goal of the project

* PAINTER that PAINTS- same scenario as above, except the painter, in additional to selling the
paint from their warehouse, will be responsible for doing the actual painting. In this case,
we would count 100% of the cost of the material, supplies, and the service toward the MBE
project goal.

Governor’s Office of Small, Minority & Women Business Affairs
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Broker

Count the entire amount of:

* fees or commissions charged for assistance in the procurement of the
materials and supplies; or

» fees of transportation charges for delivery of materials or supplies required
on job site
Caveat

* Fees must be reasonable and not excessive as compared with fees
customarily allowed for similar services

* Do not count any portion of the cost of materials or supplies themselves

Governor’s Office of Small, Minority & Women Business Affairs
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MBE Forms “c")“ﬁﬁﬁ

forBusiness

We will discuss

* MBE Utilization and Fair Solicitation Affidavit and MBE Participation
Schedule

* Waiver Guidance

e Good Faith Efforts Documentation

 MBE Outreach Efforts Compliance Statements

* MBE Subcontractor Project Participation Certification
* MBE Prime Contractor Participation Certification

Governor’s Office of Small, Minority & Women Business Affairs

For Internal Training Purposes Only



IMPORTANT NOTE:

* The latest MBE Forms are always located at the link
below. Please make sure you are using the most
recent version.

Located here: https://procurement.maryland.gov/rfp/

* Some Agencies use their own approved version of
the PRG forms such as MDOT and the School
Districts for Public School Construction.

Governor’s Office of Small, Minority & Women Business Affairs
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Regulations

Code of Maryland Regulations

Sec. 21.11.03.09 C Procurement Solicitations

(3) On forms provided by the procurement agency, a bidder or offeror shall submit with its bid or proposal:

(a) A completed MBE utilization and fair solicitation affidavit including either an agreement to meet the certified MBE participation
goal or a request for a full or partial waiver; and

(b) A comﬂleted MBE participation schedule that identifies the certified minority businesses that the bidder or offeror agrees to
utilize in the performance of the contract and the percentage of contract value attributed to each MBE.

(4) The MBE participation schedule shall:

(a) Include the name of each certified MBE that will participate in the project including the certification category under which the
MBE is participating; and

(b) Include the percentage of the contract to be paid to each MBE for the work or supply.

(5) The failure of a bidder to accurately complete and submit the MBE utilization affidavit and the MBE ﬁarticipation schedule
shall result in a determination that the bid is not responsive unless the inaccuracy is determined to be the result of a minor
irregularity that is waived or cured in accordance with COMAR 21.06.02.04.

(6) The failure of an offeror to accurately complete and submit the MBE utilization affidavit and the MBE participation schedule
shall result in a determination that the proposal is not reasonably susceptible of being selected for award unless the inaccuracy
is determined to be the result of a minor irregularity that is waived or cured in accordance with COMAR 21.06.02.04.

Governor’s Office of Small, Minority & Women Business Affairs
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MBE Utilization and Fair SoI|C|tat|on Affidavit
& MBE Participation Schedule

Must be submitted with the bid/proposal

* Failure to submit results in the rejection of bid/proposal

* Indicates Primes clear intent to either meet the goal or request a waiver of some or all of the
goal(s)

* Must provide specific commitment to each named MBE
* Each named MBE must be fully certified (not pending) and not graduated
* Must describe the specific work each MBE will perform

* Work performed by MBE subs can only be counted if MBE is performing a commercially useful
function

* When MBE prime indicates intent to self-perform a portion of subcontract goal(s):

* Work to be self-performed must be covered by at least one of MBE’s NAICS codes
Governor’s Office of Small, Minority & Women Business Affairs
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MBE Utilization and Fair Solicitation Affidavit

* PART 2 - MBE UTILIZATION AND FAIR SOLICITATION AFFIDAVIT

1. MBE Participation (PLEASE CHECK ONLY ONE)
[0 I acknowledge and intend to meet IN FULL both the overall certified Minority Business
Enterprise (MBE) participation goal of percent and all of the following subgoals:
____percent for African American-owned MBE firms
_____percent for Hispanic American-owned MBE firms
_____percent for Asian American-owned MBE firms
_____percent for Women-owned MBE firms

Therefore, | am not seeking a waiver pursuant to COMAR 21.11.03.11. | acknowledge that by checking the above box and agreeing to
meet the stated goal and subgoal(s), if any, I must complete PART 3 - MBE Participation Schedule and Part 4 Signature Page in order to
be considered for award.

OR

[ After making good faith outreach efforts prior to making this submission, I conclude that | am unable to achieve the MBE participation
goal and/or subgoals. | hereby request a waiver, in whole or in part, of the overall goal and/or subgoals | acknowledge that by checking
this box and requesting a partial waiver of the stated goal and/or one or more of the stated subgoal(s) if any, | must complete Part 3, the
MBE Participation Schedule and Part 4 Signature Page for the portion of the goal and/or subgoal(s) if any, for which | am not seeking a
waiver, in order to be considered for award. | acknowledge that by checking this box and requesting a full waiver of the stated goal and
the stated subgoal(s) if any, | must complete Part 4 Signature Page in order to be considered for award.

Governor’s Office of Small, Minority & Women Business Affairs
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MIBE Participation Schedule

PART 3 - MBE PARTICIPATION SCHEDULE

SET FORTH BELOW ARE THE (I) CERTIFIED MBEs I INTEND TO USE, (II) THE PERCENTAGE OF THE TOTAL CONTRACT
VALUE ALLOCATED TO EACH MBE FOR THIS PROJECT AND, (IIT) THE ITEMS OF WORK EACH MBE WILL PROVIDE
UNDER THE CONTRACT. IHAVE CONFIRMED WITH THE MDOT DATABASE THAT THE MBE FIRMS IDENTIFIED
BELOW (INCLUDING ANY SELF-PERFORMING MEE PRIME FIRMS) ARE PERFORMING WORK ACTIVITIES FOR WHICH

THEY ARE MDOT-CERTIFIED.

Prime Contractor

Project Description

Project/Contract Number

LIST INFORMATION FOR EACH CERTIFIED MBE FIRM YOU AGREE T( USE TO ACHIEVE THE MBE FPARTICIPATION GOAL AND
SUBGOALS, IF ANY. MEBE PRIMES: PLEASE COMFLETE BOTH SECTIONS A AND B BELOW.

SECTION A: For MBE Prime Contractors ONLY {including MBE Primes in a Joint Venture)

MBE Prime Firm
Mame:

MEE Certification Number:
(If dually certified, check only one box.)

[ african American-Owned
O Hispanic American- Owned
[ Asian American-Cwned

[ Women-Cwnead

[ Other MBE Classification

MAICS code:

Percentage of total Contract Value to be performed with own forces and
counted towards the MBE overall participation goal (up to 50% of the
overall goal): % Please refer to lkem #8 in Part 1- Instructions
of this document for new MEE participation guidelines regarding
materials and supplies.

Percentage of total Contract Value to be performed with own forces and
counted towards the subgoal, if any, for my MBE classification (up to
100% of not more than one subgeoal): %

[ Supplier, wholesaler andior regular dealer (count G03%)
[] Manufacturer {count 100% )

[] Broker {count reasonable feeicommission only)

[ Furnizh and Install and other Serviees (count 100%)

Complete the applicable prompt {select only one) from prompts A-C
below that applies to the type of work your firm is self-perferming to
calculate amount to be counted towards achieving the MBE
Participation Goal and Subgoal, if any.

A Percentage amount of subcontract where the MBE Prime firm is being
used for mannfactorer, fornish and install, and/or services (excluding products
services fom suppliers, wholesalers, regular dealars and brokers) _ %

B._Fercentage amount for items of work where the MBE Prime firm is being
used as supplier, wholesaler, and/or regular dealer (60% Fulz).
Total percentage of Supplies Products _ % x60%=__ %

C. Percentage amount of fee where the MBE Prime firm is being used as
broker (count reasonable fee'commizsion only) _ %

Description of the Waork to be performed with MBE prime’s own forces:

D8

SECTION B: For all Contractors (including MBE Primes and MBE Primes in a Joint Venture)

MBE Fimm
Mame:

MBE Certification Mumber:

{If dually certified, check only one box.)
[ African American-Owned

[ Hispanic American- Owned

[] Asian American-Cwned

[ women-Cwned

[ other MBE Classification

MAICS code:

Please refer to ltem #8 in Part 1- Instructions of this document for new
MEE participation guidelines regarding materials and supplies.

[] Supplier, wholesaler andior regular dealer (count 80%)
[ Manufacturer {count 100% )

[ Broker {count reasonable fee/commission only)

[ Fumiish and Install and other Services (count 100%:)

Complete the applicable prompt {select only one} from prompts A-C
below that applies to the type of work that the MBE firm named to the
left will be performing to calculate the amount to be counted towards
achieving the MBE Participation Goal and Subgaoal, if any.

A Percentage amonnt of subcontract where the MBE firm is beimg nsed for
manunfacturer, fornish and install, and/or services {excluding products /services
from supgpliers, whelesalers, regular dealers

and brokers) %

E._ Percentage amonnt for items of work where the MBE firm is being used as
supplier, whaolesaler, and/or rezular dealer (§{%s Bule)).
Total percentage of Supplies Products _ % X 60% =__ %

C_Percentage amounnt of fee where the MBE firm is being wsed as
broker (count reasonable fee'commission only) _ %

Description of the Work to be Performed:

Governor’s Office of Small, Minority & Women Business Affairs
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MIBE Participation Schedule (cont.)

D10 PART 4 — SIGNATURE PAGE

To complete Affidavit committing to MBE(s) or requesting waiver,
Bidder/Offeror must sign below:

I solemnly affirm under the penalties of perjury that: (i) I have reviewed the instructions for the MBE
Urtilization & Fair Solicitation Affidavit and MBE Schedule, and (ii) the information contained in the
MBE Unlization & Fair Solicitation Affidavit and MBE Schedule is true to the best of my knowledge,
information and belief.

Bidder/Offeror Name Signature of Authonzed Representative
(PLEASE PRINT OR TYPE)

Address Printed Name and Title

City, State and Zip Code Date

SUBMIT THIS AFFIDAVIT WITH BID/PROPOSAL

Governor’s Office of Small, Minority & Women Business Affairs
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MBE Form Samples

ﬁ MBE Program
Don’t Forget! Resources
* Updated MBE Form Samples are located on our B e
WebS|te |n the MBE t00|k|t |n the MBE PrOgram » MBE Program Subgoal
- . Worksheet
Resources Section:  ®) MBE RFP Solicitation
Language

* PRG Guidance &
Worksheets (located on the

* An MBE Forms training video is available on our Office of State
WebS|te |n the MBE Report|ng TOOlklt. Procurement's website)

* @) Section4 Sample PRG
emplate in Excel
1 SAMPLE MBE FORMS




-

Searching to Verify MBE Firms

* To Search by Name or DBA

* Click to uncheck all Certification Types except MBE (if
applicable)

e Enter the Firms Name or DBA in the search field

Search by Certification Type

CERTIFICATIONS D Airport Concessionaire Disadvantaged Business Enterprise (ACDEE)
D Disadvantaged Business Enterprise (DBE)
Minority Business Enterprise (MBE)
D Small Business Enterprise (SBE)

Search by Business Name or DBA

BUSINESS NAME/DBA

For Internal Training Purposes Only
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Searching to Verify MBE Firms

* To Search by Certification Number

* Click to uncheck all Certification Types except MBE (if
applicable)

 Enter the Certification Number

Search by Reference

MINORITY STATUS Select one or more

CERTIFIED SINCE Between and

CERTIFICATION NUMBER

For Internal Training Purposes Only




Searching to Verify MBE Firms

* To Search by Contact Person/Owner (If you have this
information)

* Make sure MBE only is checked, then enter the persons first and last name

Search by Certification Type

CERTIFICATIONS D Airport Concessionaire Disadvantaged Business Enterprise (ACDBE)
D Disadvantaged Business Enterprise (DBE)
Minority Business Enterprise (MEE)
D Small Business Enterprise (SBE)

Search by Contact Person

First Name Last Mame

CONTACT PERSON/OWMER

Tip: Use the first letter. Tip: Try the first few letters.

For Internal Training Purposes Only
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Searching to Verify MBE Firms

*|If the correct result is returned, click to view

Search Results 1 firm with 1 certification i

Click the certification type for contact information an

Vendor Location

RUDOLPH'S OFFICE & COMPUTER SUPPLY, INC. ELKRIDGE, MD

For Internal Training Purposes Only



Searching to Verify MBE Firms
*Scroll through to confirm that the MBEs details

Confirm Details such as:

LOCATION =

CERTIFYING AGENCY Maryland Department of Transportation
CERTI FICATION TYPE meml  CERTIFICATION TYPE MBE - Minority Business Enterprise
CERTIFIED BUSIMNESS DESCRIPTION 424120 - Stationery and Office Supplies Merchant Wholesalers (SPECIFICALLY: WHOLESALE OF

NAICS Code(s) =

Certified Profile cLose winoow  E3|

WEBSITE http://WWW.RUDOLPHSUPPLY.COM

COUNTY > Anne Arundel (MD)

Certification Information

OFFICE AND COMPUTER SUPPLIES, SOME OFFICE FURNITURE AND MACHINES)

Commodity Codes

Code Description

NAICS 424120 MBe Stationery and Office Supplies Merchant Wholesalers (SPECIFICALLY: WHOLESALE OF OFFICE AND COMPUTER
SUPPLIES, SOME OFFICE FURNITURE AND MACHINES)

For Internal Training Purposes Only
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Searching to Verify MBE Firms
* Other details you can confirm include

Additional Information
MINORITY STATUS

(MBE Classification /
Subgroup) » MINORITY STATUS Female

CERTIFIED SINCE 01/26/1994
CERTIFICATION #

—> CERTIFICATION NUMBER 94-126

For Internal Training Purposes Only



- WA
If you have trouble accessing a firm
within the MDOT Directory and wish to

inquire with the certification agency, .
you may contact: MARYLAND DEPARTMENT
OF TRANSPORTATION

Director of Office of Minority
Business Enterprise General Office E-Mail

Sabrina Bass
410-865-1240 mbe@mdot.maryland.gov

] General Office Phone
Intake Operations Manager Local: 410-865-1269
Sharonda Baker
410-865-1072

For Internal Training Purposes Only
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Waiver Guidance and Good Faith Efforts
Documentation

* Waiver Guidance - lays out main criteria used to determine good faith
efforts
* Considers quality, quantity and intensity of bidder’s efforts
* Does not cover all factors state may consider
* Guidance covered on pp. D11 — D14 of MBE Attachment D

e Good Faith Effort Documentation - must be submitted within 10
working days of request

* Agency’s MBE liaison officer and legal counsel should be consulted on minor
irregularity determinations and waiver issues prior to seeking Governor's
Office of Small, Minority & Women Business Affairs weigh in.

Governor’s Office of Small, Minority & Women Business Affairs
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Wailver Documentation

D-1B - Eshibit A
MBE Subcontractor Unavailability Certificate

1. It is hereby certified that the firm of

(Name of Minority firm)
located at

(MNumber) (Street)

D16

(City) (State) @p

was offered an opportunity to bid on Solicitation No.

in County by

(Name of Pnime Contractor’s Firm)
R s e R e e e s e R e e e e e R e e e R R R e e R s e
2. (Minority Firm), is either unavailable for the work/service or unable to prepare a
Proposal for this project for the following reason(s):

B e e e e e e e e s e e

(Signature of Minority Firm's MBE (Title) (Date)
Representative)
(MDOT Certification #) (Telephone &)

B e e e e T s e

3. To be completed by the prime contractor if Section 2 of this form 1s not completed by the minority firm.

To the best of my kmowledge and belief, said Certified Minority Business Enterprise is either unavailable for the
work/service for thus project. is unable to prepare a Proposal, or did not respond to a request for a price Proposal and has
not completed the above portion of this submittal.

(Signature of Prime Contractor) (Title)

(Date)

D-1C
GOOD FAITH EFFORTS DOCUMENTATION TO SUPPORT WAIVER REQUEST

PAGE _ OF

Prime Contractor: Project Description: PROJECT/CONTRACT

Offeror Company Name, Street Solicitation #:

Address, Phone

Parts 1, 2, and 3 mmst be included with this certificate along with all documents supporting your waiver request.

I affirm that I have reviewed Attachment D-1B. Waiver Gudance. [ further affirm under penalties of perjury that the
contents of Parts 1. 2, and 3 of this Attachment D-1C Goed Faith Efforts Documentation Form are true to the best of my
Imowledze, information. and belief

Company:

Company Name (please print or type)

By:

Signamre of Authorized Representative

Printed Name:

Printed Name

Title:

Title

Date:

Date

Address:

Company Address

Governor’s Office of Small, Minority & Women Business Affairs
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Wailver Documentation

(cont.)

GOOD FAITH EFFORTS DOCUMENTATION TO SUPPORT WAIVER REQUEST
PART 1 - IDENTIFIED ITEMS OF WORK OFFEROR MADE AVATLABLE TO MEE FIRMS
PAGE __ OF

Prime Contractor: Project Description: PROJECT/CONTRACT

Offeror Company Name, Street
Address. Phone

Solicitation #:

Identify those items of work that the Offeror made available to MBE Firms. This includes, where appropriate, those items
the Offeror identified and determined to subdivide into economically feasible units to facilitate the MBE participation. For
each item listed, show the anticipated percentage of the total contract amount. It is the Offeror’s responsibility to
demonstrate that sufficient work to meet the goal was made available to MBE Firms, and the total percentage of the items
of work identified for MBE participation equals or exceeds the percentage MBE goal set for the procurement. Note: If the
procurement inchndes a list of Proposal items identified during the goal setting process as possible items of worlk for
performance by MBE Firms, the Offeror should make all of those items of work available to MBE Firms or explain why
that 1tem was not made available. If the Offeror selects additional ttems of work to make available to MBE Firms, those
additional items should also be incloded below.

Was this work

Does Offeror made “"'“j-,h"l‘:_
Vas this work | normally self- to MBE Firms?
listed in the perform this If no. explain

Identified Items of Work procurement? work? why not.

oYes oNo o Yes oNe o Yes oNe
o Yes oNo o Yes oNe o Yes oNe
o Yes oNo o Yes oNo o Yes oNo
oYes oNeo o Yes oNe O Yes oNe
o Yes oNeo o Yes oNe o Yes oNe
o Yes oNeo o Yes oNe o Yes oNe
oYes oNo o Yes oNe o Yes oNe

[] Please check if Additional Sheets are attached.

GOOD FAITH EFFORTS DOCUMENTATION TO SUFPORT WAIVER REQUEST
PART 2 - IDENTIFIED MBE FIRMS AND RECORD OF SOLICITATIONS
PAacE _ OF

Prime Contractor: Project Description: PROJECT/CONTRACT

Offeror Company Name, Strest Solicitation #:

Address, Phone

D 1 8 Identify the MBE Firms solicited to provide cuotes for the Identified Items of Worl: made available for MBE

participation. Include the name of the MBE Firm solicited, ttems of work for which quotes were solicited, date and
manner of initial and follow-up solicitations. whether the MBE provided a quote, and whether the MBE is being used to
meet the MBE participation goal. MBE Firms used to meet the participation goal mmst be mcluded on the MBE
Participation Schedule. Note: If the procurement includes a list of the MBE Firms identified during the goal setting
process as potentially available to perform the items of work, the Offeror should solict all of those MBE Firms or explam
why a specific MBE was not solicited. If the Offeror identifies additional MBE Firms who may be available to perform
Identified Items of Work, those additional MBE Firms should also be included below. Copies of all written solicitations
and documentation of follow-up calls to MBE Firms nmst be attached to this form This list should be accompanied by a
Mincnity Contractor Unavailability Certificate signed by the MBE contractor or a statement from the Offeror that the
MBE contractor refised to sign the Minority Contractor Unavailability Certificate (Attachment D-1B - Exhibit A). If the
Offeror used a Non-MBE or is self-performing the identified items of work, Part 4 nmst be completed.

Initial Follow-up
[Describe Item |Solicitation  |Selicitation [Details for

MName of Identified MBE Firm & fof Work Date & Drate & [Follow-up Quate Quote [Reason Quote
MBE Classification Eolicited Method Method IC alls Rec'd Used [Rejected
Firm Mame: Deare: Drate: [Time of Call: |z Yes o Yas o Used Other
MBE Classification o Mail = Phone poke with: |0 Mo o No MEE
(Check only if requesting waiver of o Facsimile o Mail = Used Mon-
MBE subgoal.) o E-mail o Facsimile [z Left Meszage| MEE
[] African American-Owned = E-mail o Self-
[ ] Hispanic American- Owned [performing
[] Asian American-Owned
[] Women-Orwned
[] Other MBE Classification
Firm Mame: Deare: Drate: [Time of Call: |z Yes o Yas o Used Other

o Mail = Phone poke with: |0 Mo o No MEE
MBE Classification o Facsimile o Mail o Used Non-
(Check only if requesting waiver of o E-mail o Facsimile [z Left Meszage| MEE
MBE subgoal ) o E-mail o Self-
[] African American-Owned [performing
[] Hispanic American- Owned
[] Asian American-Owned
(] Women-Owned
[ Other MBE Classification

[ Please check if Additional Sheets are attached.

Governor’s Office of Small, Minority & Women Business Affairs
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Waliver Documentation (cont.)

GOOD FAITH EFFORTS DOCUMENTATION TO SUPPORT WAIVER REQUEST
PART 3 — ADDITIONAL INFORMATION REGARDING REJECTED MEE QUOTES
PacE _ OF

Prime Contractor:

Project Description:

PROJECT/CONTRACT
NUMEBER:

D 1 9 Offeror Company Name, Streer Address,

Phane

Solicitation #:

This form nmst be completed 1f Part 1 indicates that an MBE cquote was rejected because the Offeror 1s using a Non-MBE
or is self-performing the Identified Items of Work. Provide the Identified Items Work, indicate whether the work will be
self-performed or performed by a Non-MBE, and if applicable, state the name of the Non-MBE. Also include the names
of all MBE and Non-MBE Firms that provided a quote and the amount of each quote.

Describe Identified Items of Self-performing or Amount of [(Name of Other Firm: |Amount [Indicate Reason Why
[Work Not Being Performed by  ['sing Non-MEBE Non-MBE  (who Provided Quotes & [Quoted MEBE Quote Rejected &
MBE {(Provide name) (Quote [Whether MBE or Non- [Briefly Explain
(Include spec’ section number MEE
from Froposal)
o Self-performing = Price
o Using Mon-MEE 3 3. = Capabilities
0 MBE o Orther
o Mon-MEE
o Self-performing = Price
o Using Mon-MEBE 3 3 o Capabilities
. 0 MBE o Orther
o Mon-MEE
o Self-performing = Price
o Using Mon-MBE 3 5. = Capabilities
0 MBE o Orther
o Mon-MEE
o Self-performing = Price
o Using Mon-MBE 3 5. = Capabilities
0 MBE o Orther
o Mon-MEE
o Self-performing o Price
o Using Mon-MBE 3 &3 = Capabilities
o MBE o Other
o Mon-MEE
o Self-performing o Price
o Using Mon-MBE 3 &3 = Capabilities
o MBE o Other
o Non-MEE

[] Please check if Additional Sheets are attached.

Governor’s Office of Small, Minority & Women Business Affairs
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Outreach Efforts Compliance Statement

*\ * Not required to be submitted with bid/offer

* Requested from procurement officer in connection with
notice of intent to award

* Asks for bidder’s MBE outreach efforts and attempts made
to assist MBE subcontractors

* Reasonable timeframe to submit (10 working days)

e Failure to submit this form could result in withdrawal of
offer (see pg. 5 of Affidavit)

Governor’s Office of Small, Minority & Women Business Affairs
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Outreach Efforts Compliance Statement (cont.)

D-2
OUTREACH EFFORTS COMPLIANCE STATEMENT PLEASE PRINT OR TYFE
Complete and submut this form within 10 Business Days of notification of apparent award or actual award, whichever is Company-
D20 ... D21
Iéglf::ﬂl;riou with the Proposal submitted in response to Solicitation No. , I state the Company Name (please print or type)
1. Offeror identified subcontracting opportnities in these specific work categories: Bv:
Signature of Authonized Representative
Printed Name:
) i ] . i ] ] . i Printed Name
2 Aftached to this form are copies of written solicitations (with Proposal instructions) used to selicit certified MBE
firms for these subcontract opportunities. Title:
3 Offeror made the following attempts to personally contact the solicited MDOT-certified MBE firms: .
Title
Diate:
Date
4, Please Check One: Address:

o  This project does not involve bonding requirements.

o  Offeror assisted MDOT-certified MBE firms to folfill or seek waiver of bonding requirements. (DESCRIBE
EFFORTS):

Company Address

3. Please Check One:
Offeror did attend the pre-Proposal conference.
Mo pre -Proposal meeting/conference was held.

Offeror did not attend the pre-Proposal conference.

Governor’s Office of Small, Minority & Women Business Affairs
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MIBE Project Participation Certifications

MBE Subcontractor Project Participation Certification
* Must be submitted for each named MBE within 10 working days

* Prime must complete sections A, B, & D befo:_'e#oresenting to subcontractor
for signature, note the fraud provisions on this form

* MBE names, dollar amounts, percentages, and work descriptions must be
consistent with Utilization Affidavit

* Subcontractors should verify information on form before signing it; and
finalize their Subcontract Agreement

* Procurement officer and MBE liaison should answer questions, if any arise

* A copy should be held by the Subcontractor, with one copy sent to the
IgrRiIT/Ieé and the original sent to the Agency directly NOT THROUGH THE

Governor’s Office of Small, Minority & Women Business Affairs
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MBE Forms - Subcontractor

D-3A
CERTIFED MBE SUBCONTRACTOR PARTICIPATION CERTIFICATION

INSTRUCTIONS:
PEIME CONTRACTOR: After completing SECTIONS A B, and D. provide this form to each certified Minority

Business Enterprise subcontractor (MBE) listed on the MBE Participation Schedule (Attachment D-1A) allowing
sufficient time for the MBE to respond within the required timeframe.

CERTIFIED MBE SUBCONTRACTOR: Complete SECTION C to aclmowledge and certify the information in
SECTION A Retum the completed form directly to the Procurement Officer identified in SECTION D within 10 davs
after notice from the Prime Contractor of the State’s intent to award the Contract. Provide a copy to the Prime Contractor.

IF THIS FORM IS NOT RETURNED WITHIN THE REQUIRED TIME, THE PROCUREMENT OFFICER MAY DETERMINE THAT
THE PRIME CONTRACTOR IS NOT RESPONSIBLE AND THEREFORE NOT ELIGIBLE FOR CONTRACT AWARD.

SECTION A

Provided that (Prime Contractor)
in conjunction with Solicitation Number

is awarded the State contract

- (Prime Contractor)

intends to enter into a subcontract with (Certified MBE Subcontractor)
with MDOT Certification Number
participation by (Certified MBE Subcontractor)

commifting to

of at least

$ which equals % of the Total Contract Value for the following products/services:

WOREK ITEM, SFECIFICATION NUMEER,
LINE ITEMS OR WORK CATEGORIES
(IF APFLICAELE)

DESCRIPTION OF SPECIFIC FRODUCTS

NAICS CODE AND/OR SERVICES

The Contractor and certified MBE each aclmowledge that, for purposes of determining the accuracy of the information
provided herein, the Procurement Officer may request additional information. including, without limitation. copies of the
subcontract agreements and quotes. The Contractor and certified MBE each solemnly affinms under the penalties of
perjury that: (i) the information provided in this Certified MBE Subcontractor Participation Certification is true to the best
of its kmowledge, information and belief and (1) it has fully complied with the State Minority Business Enterprise law,
State Finance and Procurement Article §14-308(a)(2). Annotated Code of Maryland which provides that. except as
otherwise provided by law, a Contractor may not identify a certified MBE in a BidProposal and:

(1) fail to request, receive, or otherwise obtain authorization from the MBE to identify the MBE in its BidProposal;
2) fail to notify the MBE before execution of the Contract of 1ts inclusion of the BidProposal;

3 fail to use the MBE in the performance of the Contract; or

4 pay the MBE solely for the use of its name in the BidProposal.

D23

PAGE 1 - CERTIFIED MBE SUBCONTRACTOR PARTICTPATION CERTIFICATION

SECTION B — Prime Contractor SECTION C - Certified MBE Subcontractor

Signature of Representative: Signature of Representative:

Printed Mame and Title: Printed Name and Title:

Prime Firm's Name: MBE Fim’s Name:

Federal Identification Number: Federal Identification Number:

Street Address, City, State, Zip Code: Street Address, City, State, Zip Code:

Phone: Phone:
Date: Date:
SECTIOND

This completed form is due to the Procurement Officer on or before:

Solicitation #:
Agency/Dept.:

Phone: Email:

Solicitation Title:

Procurement Officer:

Street Address, City, State, Zip Code:

Governor’s Office of Small, Minority & Women Business Affairs
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MIBE Project Participation Certifications

MBE Prime Project Participation Certifications
e Separate attestation for MBE prime self-performance
* Entries here must be consistent with Affidavit/Schedule

* Confirms that a specified percentage of work will be performed by
MBE prime’s own workforce

* Work must be within NAICS codes and fulfill commercially useful
function

e Subject to confirmation via field inspections, office visits, etc.

Governor’s Office of Small, Minority & Women Business Affairs



. . [ DB
I\/l B E P E l rt I ( : I E l t I O n MEE PRIME PROJECT PARTICIPATION CERTIFICATION
Please complete and submit this form to attest to each specific item of work that your MBE firm has

listed on the MBE Participation Schedule (Attachment D-1A) for purposes of meeting the MBE
participation goals. This form must be submitted within 10 Business Days of notification of apparent
award. If the Offeror fails to return this affidavit within the required time, the Procurement Officer

[ [ .
may determine that Proposal is not susceptible of being selected for Contract award.
Provided that (Prime Contractor’s Name) with Certification Number

is awarded the State contract in conjunction with Solicitation No.

D 2 4 . such MBE Prime Contractor infends to perform with its own forces at least
] which equals to__ % of the Total Contract Amount for performing the following goods and
services for the Contract:
NAICS CODE WORK ITEM, SPECIFICATION NUMBER, | DESCRIFTION OF VALUE OF
LINE ITEMS OR WORK CATEGORIES (IF | SPECIFIC PRODUCTS THE WORK
AFPLICAELE) AND/OR SERVICES

For Construction Projects, General Conditions
must be listed separately

MEE Prime Contractor

Company:

Company Name (please print or type)

FEIN:

Federal Identification Number

Company Address:

Phone:

Printed Name:

Title:

By:

Signature of Authorized Representative

Date:

Governor’s Office of Small, Minority & Women Business Affairs

For Internal Training Purposes Only



Amendment of MBE Forms

Per COMAR 21.11.03.12

72 Hour rule: After bid/proposal submission and before execution of
contract

 Certified MBE becomes ineligible or unavailable to perform (defined in section B)
* Bidder/Offeror notifies PO within 72 hours of determination

» Bidder/Offeror request MBE form amendment within 5 days of determination
“Good Cause” termination/cancellation: After contract award

* Certified MBE has documented nonperformance or elected to cease work

* Requires written consent of MBE liaison and approval of unit head

e Copy of written consent should go to Governor’s Office of Small, Minority &
Women Business Affairs

Governor’s Office of Small, Minority & Women Business Affairs



MBE Reporting

Governor’s Office of Small, Minority & Women Business Affairs
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Reporting Requirements

Code of Maryland Regulations (Last Updated: September 18, 2019)
Sec. 21.11.03.17. Reporting

A. Each procurement agency shall make a report annually within 90 days following the close of the fiscal year to the Governor's Office
of Small, Minority & Women Business Affairs, the Department of Transportation, and, subject to State Government Article, §2-1246,
Annotated Code of Maryland, to the Joint Committee on Fair Practices and State Personnel Oversight that includes:

(1) The total number, value, and Brogurement category of its procurements from State-certified MBEs as prime contractors, and
separately as subcontractors, by business name and specific MBE classification;

(2) The percentages, by specific classification of minority business enterprise, that purchases under §A(1) and (2) of this regulation
represent of the total number and value of its procurements for the fiscal year just ended;

(3) The number of waivers granted pursuant to Regulation .11 of this chapter; and

(4) An evaluation by the procurement agency of the success of its MBE program, which evaluation shall include a brief description of
the procurement agency's outreach efforts to MBE prime contractors and MBE subcontractors.

B. Each procurement agency shall submit to the Board of Public Works and the Governor's Office of Small, Minority & Women
Business Affairs by July 31 of each year the report of waivers required under Regulation .11E of this chapter.

C. Each procurement agency shall furnish any other information or periodic reports requested by the Governor's Office of Small,
Minority & Women Business Affairs or the Department of Transportation in connection with MBE certification and procurement, or
any other matters related to the administration, effectiveness, or continuation of the Minority Business Enterprise Program.

D. The Governor's Office of Small, Minority & Women Business Affairs shall prepare an annual report summarizing certified MBE
participation throughout the State, for submission by the end of each calendar year to the Board of Public Works, the Legislative
Policy Committee of the Maryland General Assembly, and to each procurement agency.

Governor’s Office of Small, Minority & Women Business Affairs



(located on the Office of State
Procurement's website).

Use the Toolkit

Please utilize the MBE Toolkit FY2021 MBE Annual Report
to ret ri eve t h e | ate St re p O rti n g ;:zxffoﬁ:gutaI:eR;::::dr?;;t :ZS;??LZT?:‘;;;S;?mMEd on or before September 30, 2021. The Annual
templates, resources, trainings, -
Please submit the following: . . .
and annoucements! 2 Contacts ventory Repert a1 ECELsheews (L)

3. Data entry in the Form 3 Web Portal (Contact GOSBA for technical assistance)
4. A completed and signed Summary Sheet (all figures must match your form 3 data and your reports)
5. All backup documentation from both FMIS and non-FMIS users AS EXCEL sheets

https://gomdsmallbiz.maryland.gov/Pages
/Reporting-Tool-MBE.aspx

Il documentation above is mandatory and must be submitted to the MBEreports.gasba@maryland.govemail
021 report templates, a fill-in summary template, and the 2021 reporting instruction manual are available

FY21 REPORTING MANUAL

&) FY21 FORM 1 & 2 ANNUAL REPORT

] FY21 MBE CONTRACTS INVENTORY

FY21 MBE SUMMARY STATEMENT

&) Form 3 Data Import Template.xls

* Form 3 Web Portal: https://www.doit.state.md.us/MBEForm3/

Fall 41N cOT AEAD (L cimes i mimi s v md e

Governor’s Office of Small, Minority & Women Business Affairs
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https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-MBE.aspx

MBE Reporting Best Practices

* Reports need to be submitted in Excel for importing into database. Why?
 Combined data is transformed into metrics )
* Measures our success
* Allows us to see trends
(positive or negative)

* Timely data submissions. Why? e?
* Allows our office time to review data for errors -
* Allows timely publication of the legislatively mandated annual report.

 When our office reaches out to you to correct a report or to supply a
missing document, please respond as soon as possible.

Governor’s Office of Small, Minority & Women Business Affairs
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Quarterly Reporting

Governor’s Office of Small, Minority & Women Business Affairs
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MBE Quarterly Report

e Use the Quarterly Form 1 / 2 only. Found in the MBE Reporting
toolkit, scroll down to see it.

e Pull quarterly report data from ANSWERS or your agency’s internal
records (iFMIS, Workday, PeopleSoft, etc.)

* No Form 3 Payment Portal entries are required for quarterly reports.

 Same general rules as Annual Report, except you include payment
data broken down by MBE Classification on Form 2 and total agency
payments including those to MBEs on Form 1.

Governor’s Office of Small, Minority & Women Business Affairs



III.  DGS Contracts: Regarding AWARDS, agency/department-specific commodities and
maintenance contracts awarded by or through the Agency/Depariment of General Services
(DGS) should be included on the agency/department’s annual report on Forms 1 and 2.

a. Non-delegated DGS contracts (i.e., Statewide, Capital Construction, etc.) should be

S O u rC e D O C u m e n tS excluded from Forms 1 and 2, as DGS wnll report these awards.
b. Regarding EXPENDITURES, all MBE expenditures from D'GS statewide contracts and

delegated contracts should be included on the using agency/department’s Form #3
Payvments/Subcontractor Utilization Database

FMIS/ANSWERS DATA COLLECTION CHECKLIST -
The following checklist will assist you in your efforts to collect and compile all of the data necessary
to complete and submit an accurate summary of your agency's procurement activity, including
Minority Business Enterprise (MBE) prime contract and subcontract awards and payments:

DGS Procurements Form #1 & 2 - Awards
DGS Agency/Agency/Departme

FORM #3 - Pavments
Agency/Agency/Departme

Agency/Agency/Departme nt Reports nt Reports
_ at Specific
O Generate the following FMIS/ANSWERS MBE Reports: DGS Non—delegated DGS Reports Agcn-:y.-"Agency;Deparmie

a) PCHL709 (BPO/PO Change Orders from contracts awarded in prior fiscal vears)
b) PCHL710 (Contract Awards Detail) run by award date

c) PCHL711 (Contract Awards Summary) Use Waiver Data Only

& PCHE 713 (MBE Doime Contract-Awards by Ethasesty)} Reference Document Only
e) PCHL717 (MBE Prime Payments by Direct Voucher; no BPO/PQ)

f) PCHL718 (MBE Prime Voucher Payments made from BPO/PO)

g) PCHL719 (MBE Subcontractor Payments)

h) PCHL 720 (MBE Subcontract Awards) run by award date

1) PCHL 721 or VIEWDIRECT A30USB11(P-Card Total/MBE Purchases)

nt Reports

c. DolIT/DBM Master Contracts: Certain Agency/Department of Budget and Management
(DBM) and Agency/Department of Information Technology (DolT) master contracts have
been DELEGATED to the using agency/depariment for purposes of MBE compliance and
reporting. All task order awards made from these delegated contracts should be reported on
Forms 1 and 2 by the using agency/department. Pavments made to task order contractors
(MBE prime and MBE subcontractor) during FY 2019 are to be reported by the using
agency/department on Form #3.

For NON-DELEGATED DolT/DBM Statewide contracts, agencies should report only
expenditures to MBEs in the Form #3 Payments/Subcontractor Utilization Database. (See the

DBEM website hitp://dbm.maryland gov/proc-contracis/Pages/MBE Delegation.aspx (BE SURE TO
EEVIEW THIS LINK) and the DOIT Master Contracts (on the GOSBA website) for the

most current list of contracts for which MBE responsibility has been delegated.)

Cut along dotted line and post in visible spot

FMIS CHEAT SHEET

AWARDS = ANSWER reports 709, 710, 717, 720 & 721 OR VIEW DIRECT A30USB11

DoIT/DBM Form #1 & 2 - Awards FORM #3 - Payments
Procurements
PAYMENTS = ANSWER reports 717, 718, 719 & 721 OR VIEW DIRECT A30USB11 Delegated Agency/AgencyDepartment | Agency/Agency/Department
Reports Reports
Reminder: Direct Vouchers and P-card purchases™® are reported as both AWARDS and PAYMENTS. DGS Non-delegated DGS Reports igency.-‘.ﬁgencyﬂ]eparlment
eports

“With the exception of control agency statewide contracts

Governor’s Office of Small, Minority & Women Business Affairs

For Internal Training Purposes Only



Form 2 Quarterly

Minority Business Enterprise Quarterly/Monthly Procurement Report Reporting Form #2
Reporting Department/Agency:
Fiscal Year 2020 Reporting Perit July 1, 2019 - insert date [cumulative to date]
Total 0
Engi q
L1}
0
C
Contract 1]
Total $0
Construction Related | Dollars
. 0T
Services Contract L1}
Total
- Dollars $0
Maint. wor
Contract 1]
Total $0
Services
Contract 1]
Total
0
Supplies & Equipment E?.-I!a's
Contract L1}
Total
0
IT Servi Dos
Contract 1]
Total
IT S lies & Dollars 0
. 0T
Equipment Contract L1}
Total
Human, Cultural. 0
Social & Educational |mares
Services Contract 1]
ol $0 0 0 $0 $0 0 0 $0 0 $0 0
ollars
Totals 0T
Contract ] 1} 1} ] 1} 1} 1] 1} 1} 1} 1]
Total MBE Subcontract Payments
A African Native Ameri Non-Profit
A m_:an Asian Hispanic Mative American Women American Asian Women |Hispanic Women ative American Disabled on- - '.D ! - by Disad ged Total
merican Yomen Women [Certified] Service Provider
$0.00

Governor’s Office of Small, Minority & Women Business Affairs



Form 1 Quarterly

A B = i)

N Minority Business Enterprise Quanery/Monthly Procurement Repon

| Fiscal Yaar 2020 Reporting Period:

Repoing Deparment fgency:

Juby 1. 2019 - ingert date (it b date

Total Contract Awards by Procurement Categories

Repoming Form &

Tortall 8 A0 | Tutal Al Prime | Total ® ol Total Dollar | Total § MEE Total MBE Total # ol | Total ¥ of MBE
Procaremesnt CHtagry Pimes Coaninseciin Diollas Prime Walue of Prime Prime 1!:::::4[&:' Jotal RMOC | coniract MEE Conirscts ":':nﬁn
echuing | (icchuig ) | wamere | wommers | uaedeq | Yohue Avaried | < Awarded | O G0 e | ™5 ™ | percntage
-
1 Architeciural [ 1) b0 ) k5 B0
B Engineering ol o] 4 0 4 0 .00
M conatruction o w o W o 0 0.0
Constrection Relabed
» [ o 0 -l 0 ul 50 .00
M Masntenance L [ | 5 | 5 000
M sorvicns o ) | ) | 0 .00
M Supplios & Equipmant o w0 o w0 o 0 0.00r%
i services o 0 i 0 i ) B
M i supplies & Equipment LY 0 o w o 0 .00
Human, CuRtural, Social &
| Educational Sarvicos o » » 4 - TS
M Corparate Croda Card [l 0 | [ .00
kg Direct Voucher L L) I'.'I L2 .04
5 Todals III S0 [i] 0 o 50 50 I]'I 50 LIl
Hoke(s)
4
5.
] Total Contract Payments
F
Total § Faid -
Tatal § Paid - A | MBE Prime & % MEE r'f"““'""“, e s
P Conirscis Paymeris Paid Paict

BL00%

Governor’s Office of Small, Minority & Women Business Affairs
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Form 1/ 2 Report Jf&'

* Found in the MBE Reporting toolkit Manual.
* Prepare Form 2 First, data will link to the Form 1 cells in blue.

e Direct Vouchers and Credit Cards are considered both an Award and
Payment and should therefore appear on Form 1 /2 and Form 3.

* Do not double count payments — If entire contract is listed under a PRIME,
do not include it in the subcontractor section (such as in the case of a self
performing prime).

* Do not put negative figures in Form 1/ 2.

* |f RED errors or codes appear in column M when you complete your report,
that means something is incorrect, review and, if needed, call Governor's
Office of Small, Minority & Women Business Affairs for help. No
percentage line can be more than 100% in column L. (See next page)

Governor’s Office of Small, Minority & Women Business Affairs



‘8 Fiscal Year 2019

Reporting Department/Agency:

Minority Business Enterprise Annual Procurement Report

Executive Dept

July 1, 2018 - June 30, 2019

Total Contract Awards by Procurement Categories

Reporting Form #1

[ e i 1l ol ol il el il

Toral ¥ All Taotal All Prime Total ¥ of Taotal Dallar Toral # MBE Total MBE Prime | Total # MBE Toral MBE Toral # of Total $ of MBE Total MBE
Procurement Catego Prime Contracts Dollar Prime Yalue of Prime Prime Contract Dollar 1Subcontract Subcontract MBE Contracts Participation
gory Contracts Value Awarded Contract Contract Contracts Value Awarded | s Awarded Dollar Yalue Contracts | Awarded- Prime pa
Includin Including MBE Waivers Waivers Awarded Awarded Awarded- & Sub Percentage

|

Architectural §50,000,000 20 $865,598 3 §85,505 23 $951,103

Engineering $12,000,000 1] 50 30| $90,566,658 30 $90,566,658 ( T54.72%
Construction 0 $0 0 0 so[\  o00%

Construction Related \m
! Services 0 $0 q $0 q $0
B maintenance 0 $0 0 $0 0 50 0.00%
E Services $3,800,000,000 500 $99,865,778 0 $0 500 $99,865,778 2.63%
Supplies & Equipment S0 1] S0 1] S0 0.00%
B services $0 0 $0 50 0.00%
B 17 supplies & Equipment 50 0 50 50 0.00%

Human, Cultural, Social &
! Educational Services e 0 $0 . $0 . $0 0.00%
ﬂ Corporate Credit Card $8,544 577 0 50 0| 50 0.00%
#3 irect Voucher 0 50 0 50 0.00%
!Totals 0] $3,870,594,577 $0 520 $%100,731,376 33 $90,652,163 553] $191,383,539 4.94%)

!Note[s}:

Pl |

Governor’s Office of Small, Minority & Women Business Affairs
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Annual Reporting
Reminders

Governor’s Office of Small, Minority & Women Business Affairs
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A Well Completed Form 1

Minority Business E nterprise Annual Procurement Report
Reporting Department/ Agency:
Fiscal ¥ ear 20XX Reporting Month:

Agency Name

Juby 1, XX - June 30, XX

Total Contract Awards by Procurement Categories

Reporting Form #1

Total 2 All Prime Cm‘l’lxl:gllczgxdue Total # of Prime Total DollarValue of|  Total2 MBE Total MBE Prime Total#2MBE Total MBE TEE‘:::;TSBE Total § of MBE Total MBE
Procurement Category Corntracts Awarded (Includi Contract Waivers| Frime Cortract | Prime Coniracts Contract Dollar Subcontracts | Subcortract Dollar |, 0 oo | ContractsAwarded- | Participation

(Inchuding M BE) MBE Waivers Awarded Value Awarded Awarded Value Awarded & Sub Prime & Sub Percentage
Architectural 66 TE7, 387 2 S567 892 2 S56,000 4 5623892 81.30%
Engineering 10 70,235,987| 1 §1,500,002 1 105,200 Tl §35,000 g 140,200 0.20%
Construction 42 18,523, 595| 13 $2,569,314 54 $5 246,578 | $7,815,892 42.19%
Construction Related 10 10,000,000 1 $26,558 7 $6,191,340 g $5,217,938 62 18%
Services
Maintenance 19 126,864 ] 50 7| 545 678 7| 545 678 36.01%
Services 485| 55,896, 354] 2 $1,600,000 A7 §5,086,956 15| §7 091,327 62 $12,178,283 21.79%
Supplies & Equipment 185 4,441,713 66 $192,292 15| 186,900 81 $379,192 B.54%
IT Services 18 1,112,549 2 §172,103 A 599,500 B 5271,603 24.41%
IT Supplies & Equipment 22 93,932 5 $267,897 8 §98,765 13 $366,662 41.02%
Human, Cultural, Social &
Educational Servi 2 56,239 ] 50 1 525,000 1 525,000 44.45%
Corporate Credit Card 1,400 1,600,002 198 §190,804 198 $190,804 11.93%
Direct Voucher 85| 4,369,258 151 §197,241 151 §197,241 4.52%
Totals 2,344 $168,023,980 | 3 $3,100,002 486 $9,376,398 12 $19,076,088 610 28,452,485 16.93%
Mote{s):

Prepared by: Pat Harrison, MEBE Director Additional notes:
Name and Title
Date: 09/15/2019
Telephone: 410-787-8959
Email Address: e S g ryland. gay

Don't

& FORGET!

jn -

e

Submit
ANNUAL REPORT TEMPLATE
in EXCEL FORMAT

Governor’s Office of Small, Minority & Women Business Affairs
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BT

Form 3 Web Portal - Data Entry 8ees*>

-

e https://doit.state.md.us/MBEFORM #3/

* Retrieve login info from Governor's Office of Small, Minority & Women
Business Affairs, if needed.

* Choose your method, DO NOT DO BOTH
 Manual Entry OR
* Import Template
* Be mindful, if you are using the import method, it will overwrite everything
currently in working data.
* No matter what method you choose, you must still submit for the reporting

year. Problems with submitting, contact Governor's Office of Small,
Minority & Women Business Affairs: 410-697-9605

Governor’s Office of Small, Minority & Women Business Affairs
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https://doit.state.md.us/MBEForm3/

Remember our Training Video

*The Form 3 Portal in-depth training video is
available on our website in the MBE
Reporting ToolKkit.

*A slide deck is also provided for your review.

Governor’s Office of Small, Minority & Women Business Affairs


https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-MBE.aspx

Form 3 Portal - Manual Entry

Input prime contractor data for a contract that was previously input:

Welcome Agriculiure

VAT
- COVERNCR'S OFFICE OF SMALL, MINORITY & WOMEN BUSINESS AFFAIRS

MARYLAND Form 3 Payment Portal

. g()l"

Working Data Governor's Office of Small, Minority & Women Business
™ — Affairs MBE Form 3 Web Portal
> A3 New Contact
> Omce of Smal. Mincety & Women Business ARags MBE Formd payment YWeb portal
Reporting oG G S e B e R B, : "
> " r =}
2 oy M Click VIEW ALL DATA to modify
contract data previously entered last
Submitted Data year. Update dollar values and dates
> - as necessary.

Contact Us | Privacy | Accessibiity

100 Community Place

QOSHA Helpdesk 41069795605

Governor’s Office of Small, Minority & Women Business Affairs
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Form 3 Portal - Manual Entry

Click on contract number and revise data as necessary
Or search for contract number and select filter choice from the dropdown box:

Maryiend gov  Phone Dvechwry  State

5‘ GOVERNOR'S OFFICE OF SMALL, MINORITY & WOMEN BUSINESS AFFAIRS Welkome Agricuiure

MARYLAND Form 3 payment Portal

LoV

kg Data
jse the ADT new to 330 a new CoNract of CACK 0N a Cument condract number 10 edt
Clck the > 10 the lefl of the Contract # 10 see the associated
Contracss Awards CTD Paymenras FY Paymerts CTD Stan Date Eng Date MBE Gox
Y Y ® Y B Y Y
< 947 ‘74 ) $ N N 7017204 % 302016
Descnption: NOFII!E.' J
3 ( Contains 57302016
i s StartsWith
> ne EndsWith e
Description:
EqualTo
GreaterThan
LessThan
GreaterThanOrEquallo
EasIhaROEausIl Governor’s Office of Small, Minority & Women Business Affairs

For Internal Training Purposes Only



Form 3 Portal - Manual Entry

MARYLAND

.g()lﬂ'

Prime Data:

GOVERNORS OFFICE OF SMALL, MNORITY & WOMEN BUSINESS AFFAIRS

Form 3 Payment Portal

4 Sves
g Sys

MBE Subcont

art InfarmaWnn:

+ | Add Mew MEBE Sutd

Name

Prime Contractor
Awards CTD- Total
Award Amount

g A

N

Weilcome Agnculiure

Narw View All Records Dedote Record

Prime Contractor

Payments FY- Payments

made towards that
contract that FY

Prime Contractor Payments CTD-
Payments made throughout the
entire duration of the Contract
regardless of FY

Revise dollar amounts or dates as necessary

Governor’s Office of Small, Minority & Women Business Affairs
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Form 3 Portal - Manual Entry

Input a brand new contract:

; : COVERNOR'S OFFICE OF SMALL, MINORITY & WOMEN BUSINESS AFFAIRS Weicome Agricufiure
-\1-"\'2})2}\0 Form 3 Payment Portal
Working Data Governor's Office of Small, Minority & Women Business
R Affairs MBE Form 3 Web Portal
7 e Conia > | _

> ———— Welcome 10 the Govemor's Omce of Smal Mincelty & Women Business A®ars MBE Formd payment Web pona
Reporting Now tat you are logged n, you Gan use the Agency Ik in the main mena as the next siep. F

% : Click ADD NEW CONTRACT to

: /e manually input Prime Contractor

Data

Submitted Data

>

Contact Us | Privacy | Accessibity

100 Community Place
Crownswvilie, MD 37

GOSHA Melpoesk. 410.697.9605

Governor’s Office of Small, Minority & Women Business Affairs

For Internal Training Purposes Only



Form 3 Portal - Manual Entry

Input prime contractor data:

NOTE: Dollar amounts CAN be mput with
commas.

ALWAYS, ALWAYS SAVE YOUR WORK

Reminder, manually input the
button. Hitngdhe Eater ke il st save your non-minority vendors, good
data_ vou must hit the Save button. To move to

the next record hit NEW. news is that they will reappear
In the future should you need to

o voon oo Input them again.

Note: For direct voucher (DV) or
credit card (CC) payments,
consolidate multiple amounts for
MBE Subcontract Information:| individual vendors (1.e. Rudolph

| Office Supplies) and indicate in the

or CC. Use FY dates for Start and

Contact Us | Privacy | Accesshilty Expiration Dates.

100 Communiy Place
Crovarealle, MD 21032

contract 1d the type of payment, DV

Input information, fields with ged
astenisk (*) are required.

Governor’s Office of Small, Minority & Women Business Affairs
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Form 3 Portal - Manual Entry

— * Add subcontractor data:
b — * Click “Add MBE Subcontractor”

Save Changes New | Delete Record
Prime Contractor Data was Successfuly saved ° |n put Su bco ntractor Data
Name of Prime Contractor: * Prime Contractor Classfiication: * MDOT Certification Number

s (R : * Click SAVE

vloscisans e ribizon Note: If you can’t find an MBE in the drop
down, search vendor in the MDOT Database
https://mbe.mdot.maryland.gov/directory/
by certification number and confirm Vendor’s
MBE Subcontract Information: Iegal Name.

+ Add New M3E Subcontract

MBE Award Amount Actual Payments FY Actual Payments CTD

o o ‘ | There may be times when an MBE was
SRR rr— decertified during the fiscal year. You may
A T : contact the MDQOT certification group (410)-

—— 865-1269 for exact date of decertification, if
PR P needed.

Actual Payments CTD:

@ Cancel (All Fields Required

For Internal Training Purposes Only
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https://mbe.mdot.maryland.gov/directory/

Form 3 Portal — Manual Removal of Prior
Year/Expired Data

‘ GOVERNOR'’S OFFICE OF SMALL, MINORITY & WOMEN BU

Form 3 Payment Portg

Maryland

GOSBA Governor's Office !

Click View All Data Affairs MBE Form

> Missing Agencies
» View Agency Data (Working) Welcome to the Governor's Office of Sn

< > View Agency Data (Submitted) '
under Working Data
R data, or you can select from the submer
> Sub Payments :
> Self Performing
> FY Unique Vendor Payments

Administration

> User Management
> Role Management
> View Agency List

> FY Chan

Working Data

> View All Data
- e Stitrac

> Import Contracts

For Internal Training Purposes Only



Form 3 Portal — Manual Removal of Prior
Year/Expired Data from the

Start Date End Date

Example FY 22 would be 7/1/2021 - m(y -

6/30/2022; so, if a contract or @ @

transactions end date is 6/30/2020

this would be a contract or ]
transaction you need to delete. ewvoreng Do A
Click the number under Contract# If e

End date is not within the fiscal year

you are reporting for

For Internal Training Purposes Only



Form 3 Portal — Manual Removal of Prior
Year/Expired Data

Click to delete the record,

Prime Data:

The * denotes a required field. Save Changes View All Records Delete Record
Name of Prime Contractor: * Prime Contractor Classification: * MDOT Certification Number:
RGH ENTERPRISES, INC. | l African American vl 97-360

doit.state.md.us says

Are you sure you want to delete?

CIiCk OK tO Confirm deletion’ you WiII There is no undoing this!

get a success message. Then go on to

the next record to delete. Prime Data:

The * denotes a required field.

Prime Contractor Data was Successfully deleted.

For Internal Training Purposes Only



Form 3 Portal — Import Method

* Use the Form 3 Data Template  MBE Designations
(Excel Sheet) fou nd |n the M BE Hhertle isa I'|fst of h:]BI-Zl.De;i%nations that are available in the system. The MBE Column must be one of
. . the items from the list below.
Reporting Toolkit. Non-Minority

African American

 Fill in all requested information  asian american

Hispanic American

° Make Sure that MBE . . Native American
Designations match the listin o™

the RepOrtlng Manual Asian American Woman

Hispanic American Woman

* Make sure that Prime IDs are ~ ative american womer
unique for each contract, DV, o ..
or CC transaction

* Be sure Prime ID matches
subcontractors paid under that
Contract

Governor’s Office of Small, Minority & Women Business Affairs



Form 3 Portal — Import Method

* PRIMES TAB
* The Primes sheet should
hold all the prime contractor * MDOT Cert #
information. e Contract#
* It should contain a header e StartDate
row at the top
* EndDate

e Columns are expected in « Award Amount

order:
e ID * Payments FY
* Contractor Name * Payments CTD
* EFIN * MBE Goal
* MBE Designation * Description

Governor’s Office of Small, Minority & Women Business Affairs



Form 3 Portal — Import Method

* PRIMES TAB (cont.)

The ID column will not be stored in the database. It is just used to connect your
subcontractors to their primes. You can use whatever naming convention you wish
(Numbers or Letters). The ID’s just need to be unique for every Contract (so every Excel
row should be unique). The suggestion is to use the contract # for contract awards.

The optional columns are EFIN and Description. If you have this information, please
provide it. The rest are required.

For the MDOT Cert #, you can use a Zero format [00-000] or a blank for Non-Minorities.

For transactions that have no Start or End Date, you can use the Fiscal Year Start or end
Dates.

For transactions like Direct Vouchers and P-Card, the FY payment amount, the Award
amount and the payments CTD will all be the same.

Governor’s Office of Small, Minority & Women Business Affairs



Form 3 Portal — Import Method

* SUBS TAB

e Columns are expected in this order (Do not move items):

* Prime ID (This should match the PRIME ID # for the contract the payment is
for)

* Contractor Name
MDOT Cert #
MBE Designation
Award Amount
Payments FY

* Payments CTD

e All columns are required

Governor’s Office of Small, Minority & Women Business Affairs



Form 3 Portal — Import Method

* SUBS TAB (cont.)

* The Prime ID column will link the subs to their primes. The ID doesn’t need to be
unique per row, but must match one row in the Primes sheet.

 Some data may not have all the information. Like P Card may not have Start or End
Dates. These can be resolved by using some default data. This must be done for the
system to be able to differentiate between data that actually has no value and data
that was just forgotten.

e Default Data can include:

Contractor Name — There is no default data that can be substituted. You need to type in the
actual contractor name.

MBE Designation — There is no default data that can be substituted. A valid MBE from the
system must be input.

MDQ;’ Cdert# — There is no default data that can be substituted. A valid MDOT Cert# should be
provided.

Start Date — For Credit Card payments, use the Fiscal Year Start Date.
End Date — For Credit Card payments, use the Fiscal Year End Date.
Award Amount & Payments — No default data, enter correct amounts.

Governor’s Office of Small, Minority & Women Business Affairs



Form 3 Portal — Import Method

* Import Instructions:

* On the left hand menu under the “Working Data” section, choose the Import Contracts
link. This will get you to the Import page. The link is as shown. working bats

* Once you arrive on the import page you will: i

 Select the Agency/Agency/Department from the dropdown list (|f not already selected).

* Click on the “Select a File To Upload” button. A dialog box will pop up for you to select
which Excel file you want to upload. Only one file can be uploaded at a time.

. (b)nce a file has been selected and completely uploaded, click on the “Import Excel”
utton.

* A “wait” icon will display while the file is being processed. If everything goes well, you
will be greeted with the fO”OWlng MESSAZE:. Datawas validated & Imported Successfully

* If instead you receive errors, resolve them, then try importing the Excel file again.
* Should you need to edit your import data, you can edit the Excel file and reimport it.

Governor’s Office of Small, Minority & Women Business Affairs



Form 3 Portal — Import Method

* Errors and Resolutions

* There are common errors that arise when importing the Form 3 Data
Template.

Each error will attempt to list which Excel sheet the error occurred in and the
Unique Identifier used to identify which row.

Also included should be the Column Name (if applicable) to identify the
column.

Each Error will be listed as a bulleted list item in red text.

Don’t worry, if you encounter errors, no data in the system will be overwritten
until all the errors are fixed.

Governor’s Office of Small, Minority & Women Business Affairs



Form 3 Portal — Import Method

* Errors and Resolutions (cont.)
Duplicate Primes

« Duplicate Prime Contracts with the same ID Found (Each row in the Primes sheet needs to be
unigue): TestDuplicatePrime

The above error message results from the Prime contractor sheet having two prime contractors with the
same ID string. Each ID string in the Primes sheet must be unique. To fix you can rename the ID or

completely remove one of the rows (if a duplicate). Don’t forget to update any subcontractors that
should be associated with the prime as well.

Missing Primes

« Subcontractors that have no matching 1D in the Primes sheet were found: TestMissingSub
You will see the above error when a Prime ID string for a subcontractor does not match an ID string on
the Primes sheet. Each subcontractor must have a matched ID. If not, the subcontractor is orphaned

and cannot be attached. To fix this error you will need to either add the missing Prime contract row,
update the Prime ID# string to either match one that is on the Prime sheet or remove the Excel row.

Governor’s Office of Small, Minority & Women Business Affairs

For Internal Training Purposes Only



Form 3 Portal — Import Method

* Errors and Resolutions (cont.)
Invalid MBE Designation

« For Prime Contract# InvalidMBE, the MBE Designation didn't match an MBE from the list.

(Entered Type is: Unlisted Designation)

The above error means that one of the MBE Designations was invalid (Does not match what is in the system). The
error will state whether it was a Prime or subcontractor, and the relevant ID string to help you find the
mismatched row. Also displayed in the parenthesis is the invalid MBE type that needs to be changed. Then you
can change the MBE Designation string to one that matches. For a list of MBE Types, refer to the earlier section
on MBE Designations. MDOT MBE Categories should be converted over automatically.

Invalid MDOT Cert#

« For Subcontract® InvalidCert, the MDOT Cert# is invalid. (Cert# is: 92-11)
The above error means that one of the MDOT Certification numbers was invalid. The format should be either a
plain zero or blank for Non-Minorities, or be in the format of two digits, a hyphen, followed by three more digits.
To fix the error, you need to determine if your Cert # has too many or two few digits, or if the hyphen is located in

the wrong place. If the hyphen is in the wrong place, just move it to after the first two digits. If you are missing or

have any extra digits, you will need to replace or remove them as needed to match the correct certification
number for the contractor.

Governor’s Office of Small, Minority & Women Business Affairs
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Form 3 Portal — Import Method

* Errors and Resolutions (cont.)

Missing Data

« For Prime Contract# MissingDataPrime, the Contractor Name is missing. It is a required field.

« For Prime Contract# MissingDataPrime, the MBE Designation is missing, it is a required field.

« For Prime Contract# MissingDataPrime, the MDOT Cert# is missing. It is a required field.

« For Prime Contract# MissingDataPrime, the Contract# is missing, it is a required field.

« For Prime Contract# MissingDataPrime, the Start date is missing a Date, it is a required field.

« For Prime Contract# MissingDataPrime, the End date is missing a Date, it is a required field.

« For Prime Contract# MissingDataPrime, the Award Amount is missing an amount, it is a
required field.

« For Prime Contract# MissingDataPrime, the Payments FY amount is missing an amount, it is
a required field.

« For Prime Contract# MissingDataPrime, the Payments CTD amount is missing an amount, it
is a required field.

« For Prime Contract# MissingDataPrime, the MBE Goal % is missing, it is a required field.

* The above (Or a subset ofz]will appear whenever a required column has missing data (a blank cell). The
error message will hold whether it was a Prime or subcontractor, the relevant ID string, and the column that
is missing the data. Just add or fix the corresponding data column. For contracts that may not have some of
the data, you can fill in default data. See the section above for default data for missing data (Ex. A P-Card
might not have an end date). OR IT MIGHT JUST BE A BLANK LINE THAT IS INCLUDED IN YOUR DATA.

Governor’s Office of Small, Minority & Women Business Affairs
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Form 3 Portal — Reviewing Data

* Once the manual entry or data import has been completed, you can
review and export the summary data.

e The PRIME and Subcontractor summaries should be submitted with
your final report

Governor’s Office of Small, Minority & Women Business Affairs



Form 3 Portal — Reviewing Data (cont.

Export reports to Excel:
To export the data from any of the three reports under “Reporting”

Manyland.gov Phone Directory State Agencies  Online Services

W
C GOVERNOR'S OFFICE OF SMALL, MINORITY & WOMEN BUSINESS AFFAIRS Welcome Agriculture.

Mf\fgvAND Form 3 Payment Portal

Working Data Governor's Office of Small, Minority & Women Business
Affairs MBE Form 3 Web Portal

Welcome to the Governor's Office of Small, Minority & Women Business Affairs MBE Form3 payment Web portal

Now that you are logged in, you can use the Agency link in the main menu as the next step. From there you can enter in your working
data, or you can select from the submenus to the left

Submitted Data

> View All Data

Contact Us | Privacy | Accessibility

100 Community Place
Crownsville, MD 21032

GOSBA Helpdesk: 410-697-9605

Governor’s Office of Small, Minority & Women Business Affairs
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Form 3 Portal — Reviewing Data (cont.

Click the Excel icon and save your file.

GOVERNOR'S OFFICE OF SMALL, MINORITY & WOMEN BUSINESS AFFAIRS

MARY Form 3 Payment Portal

LoV

Working Data

>V Il Data
> Add New Contract
? Import Contracts

Submitted Data

> View All Data

Contact Us | Privacy | Accessibility

100 Community Place
Crownsville, MD 21032

GOSBA Helpdesk: 410-697-9605

Payment Verification of Minority Contracts

Maryland.gov  Phone Directory  State Agencies  Online Senvices

Welcome Agriculture.

Total Prime Contractor Actual Payments by MBE Classification

Agency Name: DEPARTMENT OF AGRICULTURE

Data Set: Waorking
I

MBE Classification Number of Records Total Amounts Paid
Non-Minority 1 50.00
African American 12 $125,761.53
Asian American 2 50.00
Women 32 $112,931.82
African American Women 2 50.00
Asian American YWoman 3 $1,545.35
Hispanic American Woman 3 $24,674.60
Grand Total - All Actual Payments 55 5264,913.30

Governor’s Office of Small, Minority & Women Business Affairs
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Form 3 Portal — Submitting Data

» After review of data has been completed, you can submit data to
Governor's Office of Small, Minority & Women Business Affairs.

* Only one method, either manual entry of data OR imports the template
should be used submitted, NOT BOTH.

e Submitting the data makes it final. If there are issues after data has
been submitted, please contact Governor's Office of Small, Minority &
Women Business Affairs, 410-697-9605.

Governor’s Office of Small, Minority & Women Business Affairs



Form 3 Portal — Submitting Data (cont.)

Maryland.gov Phone Directory  State Agencies Online Services

—— — — = Submitting data to Governor's

GOVERNOR'S OFFICE OF SMALL, MINORITY & WOMEN BUSINESS AFFAIRS Welcome Agriculigi Ofﬂce Of Sma” ) M|nor|ty &
MARYLAND Form 3 Payment Portal , .
Women Business Affairs:

gov
* Click on
Agency/Agency/Department

Working Data Agency Dashboard : ;
gency (in the middle of top tool bar)
Working Data: Submitted Data:
« Add New Contract Data « View Submitted Data .
Reporting H A : * Under Working Data:
> Prime Payments by MBE EC— * Cl ICk Su bm it Data
> Sub Payments by MB Reports:
> Contract C:or':phanleL ) = uw e * ChOOSE Yea r
Submitted Data s | * Click to Submit
> View All Data * You will get a confirmation

message, Click OK
* You should get this kind of
Croueete M 24053 message:

Data submitted for Fiscal Year 2022

Contact Us | Privacy | Accessibility

GOSBA Helpdesk: 410-697-9605

Governor’s Office of Small, Minority & Women Business Affairs
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Contract Inventory Sheet

 MBE Prime Contractors spreadsheet

Number of MBE Prime Contractors: Enter the total number of different MBEs that
were awarded prime contracts by the reporting agency/department. (TOTAL OF
THESE ENTRIES MUST EQUAL THE TOTAL ON THE PRIME TABLE OF THE FORM 2)

Agency/Agency/Department Name: Enter the name of the State
Agency/Agency/Department reporting data.

MBE Prime Contractor Name: Enter the name of each MBE prime contractor
awarded a contract by the agency/department.

Prime Contractor MBE Cert. #: For each MBE prime contractor, enter the MDOT MBE
certification number. (Format: 00-000)

Prime Contractor MBE Classification: For each MBE prime contractor, select from the
drop-down list the MBE classification. (African American, African American Woman,
Asian, Hispanic, Native American, Woman, African American Woman, Asian Woman,
Hispanic Woman, Native American Woman, Disabled, Disadvantaged)

Agency/Agency/Department Contract #: For each MBE prime contractor, enter all

prime contracts awarded. *IMPORTANT* Do include awards/payments made via

corporate credit card or direct voucher (consolidate multiple payments per vendor).
Governor’s Office of Small, Minority & Women Business Affairs




Contract Inventory Sheet (cont.)

* Contract Description (Procurement Category): Enter the appropriate
procurement category

e Award Amount: Enter dollar value of award

A B C D E F G H
Minority Business Enterprise MBE Prime Contract Awards Report
For Fiscal Year 2022

Date Submitted: NEW**
(List all MBE prime contracts awarded.)
Contract #
Prime Prime Contractor MBE | Credit Card / Direct Contract Description F’NLY
# Agency Name MBE Prime Contractor Name Contractor | Classification (Select |Voucher (Select ONLY| (Procurement Category) Award Amount L m Lo

# or voucher #, do NOT
include Credit Card on
this line)

MBE Cert. # from Dropdown) from the Dropdown) | (Select from Dropdown)

Governor’s Office of Small, Minority & Women Business Affairs




Contract Inventory Sheet (cont.)

 MBE Subcontractors spreadsheet

* Number of MBE Subcontractors: Enter the total number of different MBEs

that were listed as subcontractors on prime contracts awarded by the
reporting agency/department (THE TOTAL OF THE SUBS TAB SHOULD EQUAL
THE SUBCONTRATOR TOTAL OF THE TABLE ON THE FORM 2).

e The MBE Subcontractors name and other information similar to what
is on the Primes tab is requested on the Subs tab:

Minority Business Enterprise MBE Subcontract Awards Report

For Fiscal Year 20xx
Date submitted:

(List all MBE subcontracts awarded.)

Agency Name

MBE Subcontractor Name

Subcontractor
MBE Cert. #

Subcontractor MBE
Classification (Select
from Dropdown)

Agency Prime
Contract #

Prime Contract Description
(Procurement Category)
(Select from Dropdown)

Award
Amount

AAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAAA
UUVUIIIUI ) UIIIbU Ul Ollldll, IVIIIIUIIl.y & VVUITICTI DUDIIIUDD I"\Ildllb




Common Errors and Omissions in Reporting

Remember, use your MBE Reporting Manual as your
“Reference Document” for reporting.

* ANSWERS Reports:

* The Use of the 718 Report for Awards reporting on Form 1 [This is usually
a payments report]

 The 711 and 713 Reports are for your reference only
* Submitting PDF formatted backup hinders the verification process
* What to submit for backup data

* Use the reportable column, if applicable, and highlight or show what is
being used for awards/payments

Governor’s Office of Small, Minority & Women Business Affairs
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Common Errors and Omissions in Reporting

* Form 1 & 2, Form 3 and, Contracts Inventory:

* Use the correct Template

» Statewide Contracts (Note: DGS Statewide Contracts and other master
contracts can be searched via links from our MBE Toolkit)

* Negative Numbers and totals should not be included
* Contracts Inventory totals should match Form 2

e Awards vs. Payments

* Please do not change/add to templates

 MBE goals are only on contracts with subs, everything else should be
zero% (PRIMES) in Form 3.

 MBE Designations must match those listed in the Manual, p. 35, including
using Non-minority for primes with no MBE designation.

Governor’s Office of Small, Minority & Women Business Affairs
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Common Errors and Omissions in Reporting

e Summary Statement and Report Checklist:
* Missing Signatures
* Errors in payment totals on Summary sheet

ll”)

rows 2a & 2b(using
* Format: $45,236,000 as 45236000 to be safe

* Not turning in all required Annual Report
components

Governor’s Office of Small, Minority & Women Business Affairs
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Annual MBE Summary Statement

The Summary Statement is a Fillable pdf.

Row #1 Input Total dollars awarded to MBEs (total from
Form #1 Spreadsheet cell K23)

Row #2 Total dollars paid to MBEs is auto-populated
from data input from 2a. and 2b.

2a. Input Total from FORM #3 Database “Subcontractor
Information Report” plus,

2b. Input Total from FORM #3 Database “Prime
Contractor Actual Payment by Classification Report”
minus the amount for non-minority category, DO NOT
ENTER COMMAS

Row #3 Input Total dollars awarded (Total from Form #1
Spreadsheet cell C23)

Row #4 Input MBE awards as a percentage of contract
awards (from Form #1 Spreadsheet cell L23)

Page #2 OBTAIN Signatures of Report Preparer, Chief
Financial Officer and Agency/Agency/Department Head

Annual Minority Business Enterprise (MBE) Procurement Report

Summary Statement

Reporting Department/Agency:

Fiscal Year: 4

Category Amount
1. Total dollars awarded to MBEs (Total from Form 1 Spreadsheet)
2. Total dollars paid to MBEs (Total from Form 3 Database, sum of 2a and 2b below) 0.00

3. Total Actual Subcontractor Payments by MBE Classification
b. Total Prime Contractor Actual Payments by Classification (excluding non-minority
primes)

3. Total dollars awarded (Total from Form 1 Spreadsheet)

4. MBE awards as a percentage of contracts awards (from Form 1 Spreadsheet)

Secretary/Agency Head Name:

This summary is not complete until the three respective signatures on page 2 have been obtained.

This is a Fill-In Form. Use your Tab Key to
move to each input field and enter the
information as required.

Governor’s Office of Small, Minority & Women Business Affairs
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Use Your Checklist

ANNUAL MBE REPORT SUBMISSION CHECKLIST
(For Agency Use)

O Completed Summary Statement, signed by three representatives, please plan accordingly (hard copy
mailed with original signature or scanned signed copy e-mailed to GOSBA)

O Fiscal Year 2019 MBE Strategic Plan (MS Word or PDF file), send to GOSBA due July 31, 2018

[0 GOSBA Procurement Awards Annual Reporting Forms 1 and 2 Excel spreadsheets — 1 filg (please note
that the ANNUAL Report excel file is slightly different from the monthly version), send to GOSBA in excel

format.
(@] Include Awards Delegated from DGS
(@] Include Awards that may not have been posted in timely manner from June BPW Agendas

O GOSBA “MBE CONTRACTS INVENTORY™ formerly known as MBE Prime Contractor and MBE
Subcontractor Awards Detail Report excel spreadsheets — 1 file, send to GOSBA

0 GOSBA Form 3 data entry into web portal

H c0sSBA Form 3 Reports to keep on file, you decide, GOSBA has documentation within the portal

[ Documentation supporting the annual report awards and payments submitted to GOSBA.
(FMIS using agencies should include RECONCILED* electronic copies of the reports used to

generate award and payment data and any other relevant supporting documentation. Non-FMIS

using agencies should include reports from their systems that validate the figures being reported.)

This documentation should be submitted via e-mail. Google Drive or as a last result thumb drive or CD by
October 1, 2018. MANDATORY SUBMISSION

Governor’s Office of Small, Minority & Women Business Affairs
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MBE Reporting Requirements

Let's review the reporting requirements for our office:

* As we previously discussed our office must receive both Quarterly and
Annual MBE Procurement Reports (backup data should be included).
* Always sent to the mbereports.gosba@maryland.gov email box.



mailto:mbereports.gosba@maryland.gov

MBE Reporting Requirements

Other Reporting Requirements:
Submit to the compliance.gosba@maryland.gov email box

* Waiver Determinations as granted

* Copy our office on the Annual Waiver report
to BPW

MBE Form Amendment Consent/Approval

* We should receive PRG paperwork for
solicitations 25 Million and over.

Note:

COMAR 21.11.03.17 C.

Each procurement agency shall
furnish any other information or
periodic reports requested by the
Governor's Office of Small,
Minority & Women Business
Affairs or the Department of
Transportation in connection with
MBE certification and
procurement, or any other
matters related to the
administration, effectiveness, or
continuation of the Minority
Business Enterprise Program.


mailto:compliance.gosba@maryland.gov

NEW** Report for FY2023

*MBE Compliance Assessment Report

* Legislatively mandated compliance assessments are already required \
by agencies when a contract terms end. With the passing of HB0389, * |
our office is introducing a Compliance Assessment Report that will
now be due annually starting with fiscal year 2023.

* The Compliance Assessment will only be due during the Annual |
Reporting Season and will be submitted with the MBE Annual Report 4,

documents. 4
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NEW** Report for FY2023

*MBE Compliance Assessment Report

* Will only report information about contracts that closed (expired) \\
during the fiscal year and contained MBE goals/subgoals. <

» Aggregate results will be published in the Governor’s Office of Small,
Minority & Women Business Affairs Annual Report.

* Let’s take a look... &




Upcoming Dates

Check your calendar

 FY23 Event Invites will be sent out closer to the event
date.

* Upcoming Events are listed at the bottom of each
monthly Procurement Compliance Bulletin.

* If you need to be added to our calendar invites or
bulletin mailing list, please email:
nichelle.johnsonl@maryland.gov and
lisa.sennaar@maryland.gov

For Internal Training Purposes Only
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Upcoming Dates

* The Agency MBE Participation Attainment Survey is due
by October 31, 2022, with no extensions granted.

* Surveys were sent to Procurement Directors; MBE
Liaisons were cc’d.

* Liaisons will need to collaborate with procurement
directors to provide accurate and scrubbed FY22 MBE
Annual procurement data for the survey.

For Internal Training Purposes Only



Upcoming Dates

* Submission of this survey is required and agencies
who fail to submit the requested data by the due
date will be reported as non-responsive to the
Committee.

* If you have any questions or concerns about the
survey, please reach out to Nichelle Johnson,
nichelle.johnsonl@maryland.gov

For Internal Training Purposes Only
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4 STAY CONNECTED
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* Are you maximizing your agency's Small Business Reserve
(SBR), Minority Business Enterprise (MBE) and Veteran-
Owned Small Business Enterprise (VSBE) participation?

* Do you know who on your team is responsible for
compliance and administration of the SBR, MBE and VSBE
Programs and if they are receiving this Procurement
Compliance Bulletin?

* Do you attend our training regularly?

Governor’s Office of Small, Minority & Women Business Affairs
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STAY CONNECTED

* Are you participating in our Compliance Conference Call?

* Are you attending the monthly Senior Procurement
Advisory Group (SPAG) monthly meetings?

Note: If no one at your agency is receiving SPAG meeting invitations,
email Jamie Tomaszewski, Chief Administrative Officer, Office of State
Procurement (OSP), Maryland Department of General Services (DGS),
at jamie.tomaszewski@maryland.gov and ask to be added to the
invite list.

Governor’s Office of Small, Minority & Women Business Affairs

For Internal Training Purposes Only




>4 Resources For You

* Our MBE Reporting Toolkit

* Video Training Series on Website

* Review the New Searching Databases slide deck available in
each toolkit

 Compliance Library

* Compliance Managers

Governor’s Office of Small, Minority & Women Business Affairs
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Maryland

GOVERNOR'S OFFICE
OF SMALL, MINORITY & WOMEN
BUSINESS AFFAIRS

As always, if you have questions after today's training, please contact us:

Nichelle Johnson
nichelle.johnsonl@Maryland.gov
410-697-9605
667-232-1369

Karen Reyes
karen.reyes@maryland.gov
410-697-9608
443-346-0630

Governor’s Office of Small, Minority & Women Business Affairs
For Internal Training Purposes Only
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Veteran- Owned Small Business
Enterprise (VSBE) Program

Presented by the Governor’s Office of Small, Minority & Women Business Affairs

Internal Purposes Only




Let’s start with a Poll!




VSBE Poll Question #1 1.Where does one look to find

veteran-owned businesses?

A.Google
B.eMMA

C.VetBiz

D.All of the Above

Answer: D- All the above



VSBE Poll Question #2 2. What platform houses the
VSBE Program certified vendors”

A.Google
B.eMMA
C.VetBiz
D.All of the Above

Answer: B- eMMA



VSBE Poll Question#3 .o o False

3. AVSBE vendor must be certifiec
at the time of award/offer?

Answer: True- The veteran-owned firm shall be
a certified VSBE at the time of submission of
the bid or proposal. comar 21.11.14.07(c)




VSBE Poll Question#4 1.\~ o/ False

4. VSBE Annual Reports are due
September 30"?

Answer: False- October 15t each year
- @ --:‘- ¢

|
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VSBE Poll Question #5 Yes or No

5. Can a VSBE Prime get credit for
self-performing any of the VSBE

oal?
Answer: Yes- 9

A procurement agency may count the distinct, clearly defined
portion of the work of the contract that a VSBE certified prime
performs with its own work force toward meeting up to 100
percent of the contract’s VSBE goal. y =4
COMAR 21.11.14.07(D)2
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VSBE Program

* Provides contracting opportunities on state-funded procurements
for certified veteran-owned small businesses

 Only the work of a certified VSBE firm, performing either
directly (prime contractors) or indirectly (subcontractors), can be
counted toward the achievement of an established contract goal

* As of October 1,2022, there are over 550 active and certified
VSBE vendors in the eMMA database and growing daily

« eMMA is the only platform to verify vendors in the VSBE
Program database




VSBE Participation
VSBE Program Statutes *§ 14-601. Definitions

*§ 14-602. Procurement procedures

STATE FINANCE AND PROCUREMENT ) :
ARTICLES § 14-601—14-606 § 14-603. Awarding of contract

*§ 14-604. Regulations, procedures and report
* § 14-604.1. Advisory Committee
*§ 14-605. Prohibited acts and Penalties

*§ 14-606. Penalties Amendment




VSBE Program Regulations

COMAR 21.11.14 UPDATED

VSBE Policies

01 General — Purpose
02 Definitions
03 Scope

04 Procurement Agency Responsibility

05 VSBE Liaison

06 Reporting

07 Procurement Solicitations
08 Contract Award

09 Waiver

11 Compliance
12 Verification

10 Amendment of VSBE Participation Schedule

.
o
"
A
!

\
.

=



Legislative Update 2022

1. VSBE Liaisons named from each participating agency

2. Added For-Profit businesses only question for VSBE Program

3. Clarification of definition of veteran

4. Updated reporting- which will affect goal setting, training, and
future changes VSBE Program %

5. Updated Walver process b:b\g’

6. Updated VSBE Forms QQ
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VSBE CERTIFICATION
IN EMMA




VSBE Certified Vendors-

The VSBE Program participatic g‘
requires:.

1. Vendor registers in eMaryland
Marketplace Advantage (eMMA)

2. GOSBA awards VSBE
Certification to qualified vendors
with VSBE Application Process




VSBE Vendors

eMaryland Marketplace Advantage (eMMA) is the only platform to
verify vendors in the VSBE Program.

YOU MAY NOT USE VETBIZ TO VERIFY VSBE Vendors

If the vendor is not in eMMA, their award/payment will not count!

A% L 2N
MARYLAND

OPEN

forBusiness




eMMA- External Vendor Search
http://emma.maryland.gov

Welcome to eMaryland Marketplace Advantage (eMMA) LOGIN

Login™

i & Email / Username
{

SM T
Password*
» Login
State SSO MDoT S5O
eMaryland Marketplace Advantage Login(SecureAuth) Login(MSAzure)

Lost your password?
eMMA is Maryland's new online procurement platform used to connect the vendor community
with contracting opportunities from state, county, and local government entities. Registered
vendors will receive notices of bid opportunities, can submit bid responses online, and may LNV
obtain bid results online. S ] New Vendor? Register Now
Qualified vendors may also complete the self-certification process for the Small Business
Reserve (SBR) Program and Veteran-owned Small Business Enterprise (WVSBE) Program. l\_"‘,

* \f Public Solicitations

eMMA facilitates an open, transparent, and efficient procurement process. We look forward to I".‘f I

doing business with you!

N
Additional information can be found in the Frequently Asked Questions and Quick Reference ) Public Contracts
Guides. Any questions please contact the eMMA Help Desk m I
at eMMA helpdesk@maryland.gov.

Vendor Search



http://emma.maryland.gov/

VSBE Vendor Certified vs Not Certified

£ ) Vendor Search
Keywords Commodities Areas Served
- - Q, Search Reset
Company Name eMMAVendor ID
Country State Levels related with the supplier
UNITED STATES Q- - Group, Entity
+| VSBE Vendor SBR Vendor

Filters Country: UNITED STATES X Levels related with the supplier: Group Entity VSBEVendor: « X

eMMAVendor ID Company Mame City State Postal Code VendorContact SBRVendor SBR Certification# SBR Expiration Dat VSBE Vendor VSBE Certification # WVSBE Expiration Date Website
1351

SUP783556 Investigations Hanowver MD 21076 Jefferson Golas b 5B21-015593 6/26/2023 v VB22-022505 6/1/2023
LLC

SUP790859 ggfv?ci"ﬁ’gzia' Millersvile ™MD 21108 John Olsan v VB22-017545 11/16/2022 www.2250financial.cor
2-CM Corter D

SUPO05990 Technologies, Annapolis ™MD 21403 0 €z Duncan v VB22-021726 4/19/2023 www.2cmtechnologies
LLC )

SUPD25253 3rd Aspect Silver Spring MD 20904 Paul Sivacek v VB22-021%05 4/27/2023 3RD Aspect

SUPO26138 ‘T‘;:hijg; ';':‘” Bowie MD 20770 Rudy Anthony v SB22-025651 9/26/2023 v VB22-025649 9/26/2023

SUPB32854 f&g Enterprises, o ithersburg MD 20878 James Rascoe v $B22-018572 1/7/2023 v VB22-019895 1/21/2023

SUPB45399 916 Confections, |\ le River MD 21220 Michele Reedy v VB22-020912 3/8/2023

LLC



VSBE Vendor Certified vs Not Certified

A Certified VSBE Vendor will have the 3 components from
the eMMA External Public Database Search.

v'Checked VSBE Vendor Box
v'VB Certification Number
v'Valid Date, is not Expired Date

|
Code Company Name Legal Name Parent Company Web site ERP Vendor ID Mail Code 5Status SBR Certification# SBR Expiration Dalle VSBE Certification # VSBE Expiration Date
¢ SUP022993 Epic Consulting Ezlr:sulting http:/www.epicconsultingfirm.com Active $B22-021686 4/15/203 7/6/2022 1
| Re




Verification of Certified VSBE Vendors

Please note the following when you are verifing the certification status of
a VSBE vendor in eMMA:

* Be certain to carefully review the information to make certain that the
vendor meets the requirements (i.e. VSBE Application has an
approved “Status”, a valid “Expiration Date” (i.e. date has not
exceeded/certification not expired with a one-year certification) and
green dot (Valid) listed)

* If you are unable to determine the VSBE certification status, please
contact Danielle Davis for assistance



eMMA- Intenal Vendor Search

http://emma.mar

Welcome to eMaryland Marketplace Advantage (eMMA)

SM

eMaryland Marketplace Advantage

eMMA is Maryland's new online procurement platform used to connect the vendor community
with contracting opportunities from state, county, and local government entities. Registered
vendors will receive notices of bid opportunities, can submit bid responses online, and may
obtain bid results online.

Qualified vendors may also complete the self-certification process for the Small Business
Reserve (SBR) Program and Veteran-owned Small Business Enterprise (WVSBE) Program.

eMMA facilitates an open, transparent, and efficient procurement process. We look forward to
doing business with you!

Additional information can be found in the Frequently Asked Questions and Quick Reference
Guides. Any questions please contact the eMMA Help Desk
at eMMA helpdesk@maryland.gov.

land.

LOGIN

Login™

.
- : T ;

i & [Email / Username 1
i

e e

Password*

y

State SSO
Login(SecureAuth)

New Vendor? Register Now

Public Solicitations

Public Contracts

Vendor Search



http://emma.maryland.gov/

eMMA- Intenal Vendor Search

m - Vendors Sourcing Contracts Analytics Admin

< W Browse Vendors

Reset |

Status - - My Commeadities ® Reset
Ownership Type reoW X
Vendor Type |
Create a Vendor
Tax ID Type |
- ny Name Legal Mame Parent Company Web site ERPVendor ID Mail Code Stat
Is Remit-To Address? delle, Regi
Pending Change Reguests d Healthy Skycore LLC www.affirmedhealthy.com Regi
|
Grouped orders W Burger  Arthur W Burger Regi
|
Procurement Programs ,ﬁ Bellman & . )
MNorth Symfon MNorth https: bellman.com/ Regi
Ameri
SBR Vendor a merica
ACDBE Vendor e E[?:nd Solutions wwiw.brandsolutionsinc.com Regi

| WSBE Vendor

wille Exclerate
SBE Vendor
JOC, MD DATA DOC, MD
MBE Vendor LLC.
DBE Vendor lia Keywords Alerts Commodities

DRIVANIA

i
1

My Commodities

Filters Level: Entity VSBE Vendor:




eMMA- Intenal Vendor Search

Commodities

My Commaodities @ Reset

Filters Level: Entity ® VSBE Vendor: + X

-
- Q  Selected Generate R ferge Vendo L Create a Vendor

Code Company Name Legal Name Parent Company Web site ERPVendor ID  Mall Code Status SBR Certification # SBR Expiration Date VSBE Certification # VSBE Expiration Date AP Invoice Email AP Inveice Phone

cpoindexter@pesolutions-

SUPD26513 Premier Enterprise Solutions LLC Premier Enterprise Solutions LLC pesolutions-it.com Registered VB22-022704 &/10/2023 itcom

3012417984

SUP0214648 iQue Technology IT-SEC NETWORKING CONSULTANTS LLC w Registered 5B22-020851 3/6/2023 VB22-020850 3/10/2023 mente@iguetechnology.com 3017891274

Future IT Selution Cemmunication and

SUPOOB150 FISCCL fiscel.com Registered VB22-017187 10/20/2022 Glendonl@hscel com 3019820495
Consulting LLC

SUPD26191 Send It Courier LLC Send It Courier LLC Registered SB21-017313 10/30/2023 VB22-023385 F/22/2023 joe@senditcourierllc.com 3045900241
SUPQ17082 ITG-RMS ITG Revenue Management Solutions, LLC www.ilg-rms.com Registered VB22-017340 11/1/2022 info@ilg-rms.com 5433910230

Innovative Technology Enterprise Strategic

SUP790250 iTESS. LLC Solutions (iTESS), LLC

https: Fi-tess.org Registered SB22-021449 4/4/2023 VB22-021433 4/4/2023 sperier@i-tess.org 301-746B-0676

Its Getting Better All The Time! Mental Health  Its Getting Better All The Time! Mental Health
Qutreach Inc Outreach Inc

& A SUPB36713 www ighatt.com Registered VB22-02021% 5/9/2023 supportizigbattmho.org 3017555463

7 Resultis)

Use the wheel to download your results in the bottom right-hand corner.
This can help you later in the PRG process. However, new vendors are
being added daily, so make sure to utilize new searches often!



VSBE Vendor Approval-Internal

Procurement Programs

State Programs

Existing SBR Vendor? Apply for the SER Program? SBR Certification # SER Effective Date SBR Expiration Date
Mo s [ O SB22-022632 fn 62022 = &S 72023

| l l

Apply for the VSBE Program? (@) Existing VSEE Vendor? VSBE Effective Date VSEBE Certification # VSBE Expiration Date
Yes Mo ¢ I 62022 VBZ22-022665 692023

SER Application Status (@)
' 5SBR Vendor Approved

VSEE Application Status (@ Veteran Verification #

v VSBEVendor ‘ Approved MDOWAZ022-08%

Navigation for this information in under the Vendor’'s Company
Profile and Procurement Programs.



Verification of Certified VSBE Vendors-Internal

State to date

i 72022 Archived Documents Reset

&} Relish Data Assure

W Payment Info

Workflow Legal Documents

A Interface Status
0 Result(s) Resultis)

= Activity

[ Change Requests ,
Anee Redues Attestations & General Documents

@ Attach Type Document Date Expiration Date  Valid

& ] VSBE Veteran Verification Formpdf | 40 ySBE Application 71672022 7/6/2023 @

To determine the VSBE certification status, click into the “Documents” section of the vendor’s
account. Under “Attestations & General Documents” section, there will be a VSBE Application with an
approved “Status,” a valid “Expiration Date” (i.e. date has not exceeded/certification not expired with a

one-year certification) and green dot (Valid) listed, the vendor is certified within the VSBE Program.
The only time there should be 2 VSBE applications is during the annual recertification process.




VSBE Vendor No Longer Active

Existing VSBE Vendor? VSBE Certification #

Yes Q~
\ VSBE Application Status @® Veteran Verification #
VSBE Vendor » Expired

If you see Expired, that means the vendor was formally in the
VSBE Program. The language then to the firm, is that they need
to get certified back into the program.
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VSBE LIAISONS
NEED TO KNOW




VSBE Liaisons

COMAR 21.11.14.05

You are a high-level employee reporting direc: Qqﬁ
Secretary, Deputy Secretary, or head of a procureqne
agency.

Responsible for:

» Coordinates agency outreach efforts to the vetera
business community

»Reviews agency contracting procedures to ensure
compliance

» Assists In the resolution of contracting issues
»Submit required VSBE Program reports or information

f



Best Practices

1. Document and discuss any issues that arise during the
bidding and award process.

2. Include your legal counsel.

3. Search as many Veteran business databases as possible to
Identify potential vendors when considering the
application of a VSBE participation goal, however,
remember they must then get certified into the VSBE Program.




VSBE Program Invitation

@ Maryland DGS - Office of State Procurement (OSP)

Once potential veteran-owned ——
small businesses are identified,
feel free to invite them to get VenE Cortention e sertiention (vemdar,

Modified on: Fri, 1 Jul, 2022 at 11:06 AM

CERTIFIED with the VSBE Overview

This Quick Reference Guide (QRG) shows you how to apply for the Veteran-Owned Small Business Enterprise

P rO ra m I f O u d O n Ot fe e I {VSBE) Certification and recertify in eMMA, once you're registered.
g . y IMPORTANT!! Complete your annual recertification process, click this link to skip directly to

that section: VSBE Recertification. Otherwise follow the first process below.

CO m fo rt ab I e WI t h p rOVI d I n g NOTE: For best results, access eMMA using the Google Chrome browser.

If you need help with eMMA at any point, please email the eMMA Help Desk at emma.helpdesk@maryland.gowv.

New Support Ticket

For additional assistance with the certification or recertification process, contact Danielle Davis at

th Ose Ste pS O r th I S g u i d e , danielle.davis2@maryland.gov or (443) 346-0717.

Prerequisites
[l
In addition to this online application process, participation in Maryland's VSBE Program requires:
‘ Ea: ;‘ e r‘ ! ‘ e r ‘ E I I I O al I I ‘ e ‘ E » The VSBE Veteran Verification Form to be completed along with acceptable veteran supporting
documentation saved to your computer, for review by the Maryland Department of Veterans Affairs, or
» The Federal Vets First Center for Verification and Evaluation {CVE) certification through the U.S.
- - Department of Veterans Affairs.
aV I S a n WI re aC O u If you meet the other eligibility standards for this procurement program, you will remain in pending status until
’ . your vendor profile is updated with a Veteran Verification or Federal Vets First CVE number.

Find instructions for completing the Veteran verification process on the Governor's Office of Small. Minerity, and
Women's Business Affairs website, at hitps://gomdsmallbiz. maryland.gov/Pages/default. aspx..

* PRO TIP: You can find your VSBE information in a public Vendor Search on the eMMA login page,
once approved

https://mdprocurement.freshdesk.com/support/solutions/articles/70000584604



https://mdprocurement.freshdesk.com/support/solutions/articles/70000584604

Outreach

* If you have ideas, lets brainstorm together!

- Utilize the National Military Holiday Calendar R g
« Team up with other agencies ) R A
4 1 »

« VSBE Appreciation Luncheon- November 9th, 2022

If you have any veteran-owned small businesses, you would
like to nominafte for recognition please email me those
business names.



Communications

Our office sends out many trainings and
communications:

* Quarterly Compliance Calls
« Monthly Compliance Bulletins
* One on One Meetings
* SPAG
* Liaison Trainings

Ak
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The VSBE Program
participation forms:

The NEW VSBE Participatio
Forms became In effective as of
September 1,2022.




EMaryland.gov

For Procurement Officers For Vendors & Businesses

Solicitation Attachments and
Appendices

Home » Solicitation Attachments and Appendices

al Affidavit

iness Enterprise (MBE) Forms

Small Business Enterprise (VSBE)
hment F

hment G

https://procurement.maryland.gov/wp-content/uploads/sites/12/2018/04/AttachmentE-VSBEForms.pdf



https://procurement.maryland.gov/wp-content/uploads/sites/12/2018/04/AttachmentE-VSBEForms.pdf
https://procurement.maryland.gov/rfp/

| Attachment E. Veteran-Owned Small Business Enterprise (VSBE) Forms |

E-1
VSBE UTILIZATION AFFIDAVIT AND PRIME/SUBCONTRACTOR
PARTICIPATION SCHEDULE

{(Submit with Bid/Proposal)

This document MUST BE included with the Bid/Proposal. If the Bidder/Offeror fails to complete and
submit this form with the Bid/Proposal, the procurement officer may determine that the Bid/Proposal is
not responsive/not reasonably susceptible of being selected for award.

In conjunction with the BidProposal submitted in response to Solicitation No.
I affirm the following:

1. VSBE Participation (PLEASE CHECK ONLY ONE)

[0 !lacknowledge and intend to meet IN FULL the overall verified VSBE participation goal of
__%. Therefore, [ will not be seeking a waiver.

OR

[0 After making good faith outreach efforts prior to making this submission, | conclude that [
am unable to achieve the VSBE participation goal. | hereby request a waiver, in whole or in
part, of the overall goal. Within 10 Business Days of receiving notice that our firm is 1
the apparent awardee, | will submit all required waiver documentation in accordance
with COMAR 21.11.14.09. If this request is for a partial waiver, | acknowledge that | must
complete Attachment E-14 (VSBE Subcontractor Participation Schedule) and Attachment E-1B
(Signature Page) for the portion of the VSBE goal that | intend to meet. | acknowledge that by
checking this box and requesting a full waiver of the stated goal, 1 must complete Attachment
E-1B (Signature Page) in order to be considered for award.

Additional VSBE Documentation I L El \ S E / \ L S O U I Dl \ I E YO U I a
I understand that if | am notified that | am the apparent awardee, | must submit the following A < E N ‘ Y C O M P L IA N C I O I: I: I C I E R S I
additional documentation within 10 days of receiving notice of the apparent award or from the date of "

conditional award (in accordance with COMAR 21.11.13.08), whichever is earlier.
{a) VSBE Waiver Request Affirmation and Good Faith Efforts Documentation to Support
Waiver Request { Attachment E-1E)
(k)  VSBE Oureach Efforts Compliance Statement ( Attachment E-2); and

{¢) Any other documentation, including waiver documentation, if applicable, required by the
Procurement Officer to ascertain Bidder/Offeror responsibility in connection with the
VSBE participation goal.

I understand that if 1 fail to return each completed document within the required time, the
Procurement Officer may determine that | am not responsible and therefore not eligible for contract
award. If the contract has already been awarded, the award is voidable.

Information Provided to VSBE firms

In the solicitation of subcontract quotations or offers, VSBE subcontractors were provided not less
than the same information and amount of time to respond as were non-VSBE subcontractors.

Attachment E — VSBE Forms Page E-1 Effective Date: September 1, 2022



VSBE Participation Form Index

E-1 - VSBE Utilizations Affidavit and Prime/Subcontractor Participation Schedule
E-1A — VSBE Subcontractor Participation Schedule
E-1B- Signhature Page
E-1C- VSBE Waiver Guidance
E-1D - VSBE Subcontractor Unavailability Certificate
E-1E - VSBE Waiver Affirmation and Good Faith Efforts Documentation to
Support Waiver Request
Part 1- Identified Items of Work Bidder/Offeror Made Available to VSBE Firms
Part 2- Identified VSBE Firms and Record of Solicitation
Part 3- Additional Information Regarding Rejected VSBE Quotes
E-2 - VSBE Outreach Efforts Compliance Statement
E-3 — VSBE Subcontractor Participation Statement
E-4 — VSBE Participation, VSBE Prime Contractor Paid/Unpaid Invoice Report
E-5 — VSBE Participation, VSBE Subcontractor Paid/Unpaid Invoice Report

https://procurement.maryland.gov/wp-content/uploads/sites/12/2018/04/AttachmentE-VSBEForms.pdf



https://procurement.maryland.gov/wp-content/uploads/sites/12/2018/04/AttachmentE-VSBEForms.pdf

List information for each certificd VSBE Prime Contractor or Subcontractor on this project.

I O r I I l U p d at eS Mame of VSBE Prime Contractor: VSBE Certification #:

Description of work to be performed:

Percentage of Total Contract:

1. VSBE Certification Number

Mame of VSBE Subcontractor: |VSBE Certification #:

Description of work to be performed:

replaced DUNS Number
This is the VB# found in eMMA P ol Contc

on the certified VSBE Vendor. el VSE Sibanircer e

Percentage of Total Contract:

2 . D efi n iti O n S Ad d e d Name of VEBE Subcontractor: | VSBE Certification #:

Description of work to be performed:

" Percentage of Total Contract:
3. Walver

L] Please check if additional sheets are attached.
SUMMARY
Total VSBE Participation: %4

;‘ Attachment E — VSBE Forms Pagc E-2 Effective Date: September 1, 2022




E-TC
WAIVER GUIDANCE
Guidance for Documenting Good Faith Efforts to Meet VSBE
Participation Goal

In order to show that 1t has made good faith efforts to meet the established VSBE participation goal on a
contract, the Bidder/Offeror must either (1) meet the VSBE Goeal and document its commitments for
participation of VSBE Firms, or (2) when it does not meet the VSBE Goal, document its Good Faith Efforts to
meet the goal.

I. Definitions

Electronic Means — “Electronic Means™ includes, for example, information provided via a website or file
transfer protocol (FTP) site containing the plans, specifications, and other requirements of the contract. If an
interested VSBE cannot access the information provided by electronic means, the Bidder/Offeror must make
the information available in a manner that i1s accessible to the interested VSBE Firm.

Good Faith Efforts - The “Good Faith Efforts” requirement means that when requesting a waiver, the
Bidder/Offeror must demonstrate that it took all necessary and reasonable steps to achieve the WVSBE Goal,
which, by their scope, intensity, and appropriateness to the objective, could reasonably be expected to obtain
sufficient VSBE participation, even if those steps were not fully successful. Whether the Bidder/Offeror that
requests a waiver made adequate good faith efforts will be determined by considering the quality, quantity, and
intensity of the different kinds of efforts that the Bidder/Offeror has made. The efforts employed by the
Bidder/Offeror should be those that one could reasonably expect the Bidder/Offeror to take if the
Bidder/Offeror were actively and aggressively tryving to obtain VSBE participation sufficient to meet the VSBE
contract goal and subgoeals. Mere pro forma efforts are not good faith efforts to meet the VSBE contract
requirements. The determination concerning the sufficiency of the Bidder/Offeror's good faith efforts 1s a
Judgment call; meeting quantitative formulas 15 not required.

Identified Firms — “Identified Firms™ means a list of the VSBEs identified by the procuring agency during the
goal setting process as available to perform the Identified Items of Work. It also may include additional VSBEs
identified by the Bidder/Offeror as available to perform the Identified Items of Work.

Identified Items of Work — “Identified Items of Work™ means the items identified by the procuring agency
during the goal setting process and listed in the procurement as possible items of work for performance by
WSBE Firms. It may also include additional portions of items of work the Bidder/Offer identified by
performance by VSBE Firms to increase the likelihood that the VSBE Goal will be achieved. If the
procurement does not include a list of Identified Items of Work, this term refers to all the items of work the
Bidder/Offeror has identified as possible items of work for performance by WSBE Firms and should include all
reasonably identifiable work opportunities.

VSBE Certification Number — The “VSBE Certification Number™ is found in the eMaryland Marketplace
Advantage (eMMA) vendor portal and must include an approved “VSBE Application Status™ and a valid
“NWMSBE Expiration Date.”

VSBE Firm — “V5BE Firm™ refers to veteran-owned firms that are verified through the process under
21.11.14.02 and certified to participate in Maryland®s VSBE Program. Only the work of certified VSBEs can
be counted toward an established VSBE contract goal.

VSBE Goal — “V5BE Goal” refers to the established VSBE contract participation goal.

THESE DEFINATIONS
WILL HELP IN YOUR
VSBE PROCESSES



VSBE Waliver

E-1E
VSBE WAIVER REQUEST AFFIRMATION AND GOOD FAITH EFFORTS
DOCUMENTATION TO SUPPORT WAIVER REQUEST

PAGE OF

Prime Contractor: Project Description: Project/Contract

Bidder/Offeror Company Name, Solicitation #:
Address, Phone, and Email

Parts 1, 2, and 3 must be included with this affirmation along with all documents supporting the waiver request.
I affirm that I have reviewed Waiver Guidance (E-1C).

I further affirm, under penalties of perjury, that the contents of Good Faith Efforts Documentation to
Support Waiver Request (E-1E, Part 1, 2 & 3) are true to the best of my knowledge, information, and
belief.

» Per COMAR 21.11.14.09 (D) -When a waiver is granted, except waivers under 8C of this regulation, one copy of
the waiver determination and the reasons for the determination shall be kept by the VSBE liaison officer with
another copy forwarded to the Governor's Office of Small, Minority & Women Business Affairs.

» All granted VSBE waivers need to be emailed, to vsbe.gosba@maryland.gov



mailto:vsbe.gosba@maryland.gov

PRG Guidance
The PRG Process includes VSBE Program.

Process for reviewing any:
(a) Contract solicitations;
(b) proposed sole-source contracts; and
(c) proposed contract renewal options

Contracts expected to exceed $100,000 in value
evaluate for MBE and VBSE participation.

There should be at least one or more standing
procurement review group(s) process

.h'
Maryland

FROCURE}[E}"I' REVIEW GROUP
Guidance & Worksheets

The Procurement Beview Group (PRG) shall review proposed procurement solicitations, proposals to
exercise options or otherwize modify the contract, and proposals to award sole-source contracts when the
resulting contract 1s:

(1) Eligible for designation to the Small Business Feserve (SBR) Program when the total value is
expected to exceed $30,000, and

(2) For evaluation of Minority Bustness Enterprize (MEE) and Veteran-Owned Small Business
Enterprize (VSBE) participation goals when the total value is expected to exceed 5100,000.

The PRG shall determune the appropriate socioeconomic utilization methods to encourage maximum
zmall and/or minority and/or veteran-owned business participation in each proposed contract; and shall
make recommendations to the agency head and the solicitation’s procurement officer concerning specific
designations and/or participation goals.

Department of General Services Office of State Procurement (DGS OSP) Internal Procurement
Guidelines: For the procurement process to work smoothly, the requesting procurement representatives,
the liaison for each sociceconomic program and, if necessary, a legal unit representative, should work
together as a team. Communication, cooperation, and teamwork are essential for a successful
procurement.

Steps for All New Solicitations/Secondary Competition

- Complete PRG Evaluation - SBR Program Designation Worksheet (PART 1A)
MANDATORY: All solicitations, including thoze over $300,000, shall continue to be evaluated
for SBR Program Designation. (SBE Program Designation is automatic for procurements greater
than $30,000 and up to/including $300,000, unless certain conditions apply.)

4 Complete PRG Evaluation - MBE Participation Worksheet (PART 1B)

4 Complete PRG Evaluation - VSBE Participation Worksheet (PART 1C)

— 4 Complete PRG Evaluation - SBE Program Designation Worksheet (PART 2)
d O C u I I I e nte d . CONDITIONAL: Submit only if the procurement is determined to be exempt or warrants a waiver

based upon the results in PART 14

2 Complete PRG Evaluation — SBE. Program Dezignation Worksheet (PART 3)
CONDITIONAL: Submit only if during the procurement, the mandatory SBE Program
Designation 15 removed via an amendment



PRG Guidance

There should be at least one or more
standing procurement review group(s)
and each agency’s process
documented.

The group shall be comprised of:

« Agency'’s chief procurement
official or senior-level procurement
official designated to act in his/her
place

 VSBE Liaison Officer or senior
level alternate

VSBE Participation Worksheet (PART 1C)
PRG Evaluation to Establizh VSBE Participation and Potential Subcontracting Opportunities for

Solicitation #:

Procurement Contract Title:

As provided by Title 21.11.14 and BEPW Advisory 2012-1, the Veteran-Cwned Small business Ewtsyprize (FSBE)
Subcontracting Documentation will sstablish a process and structurs for reviewing contract solicitations, propoced
sols-seurce contracts, and comtract renswal options fo maximize oppertunities for F3BE: to participats in State

Frocurement Contvacis.

Opportunity Review or Analvsiz Qoestion Area

Determination

The extent to which direct solicitation, subcontracting, or a
combination will determined most likely to result in maximum
W SEE pamicipation in conmact.

Are VSBE: available to directly perform contract 2t the prime
contract level?

Dioes the naumber of verified VEEEs listed in the directary or
otherwise identified for a particular ssrvice, supply ar
maintenance activity reasonably sssure maxinmum
opportunities for VEBE: to abtain contracts 2t that leve]?

Dipes the number of verified VEBEs potentially-availzbls for
the work componants of the confract make the VEBE
subcontract gozls attainabls?

Iz geographical promimity of verified VEEE: to the work
location a factar?

Tdesnify the specifc work categaries within the scope of the
procurement approgpriste for subcontractme and munber of
verified VEBE providers for sach work component?

Are verified VEEE subconmacting oppormnities feasible?

Are the structure, specifications, and requiraments of the
solicitation designad to ensure that they do not unressonahly
limnit or inhibdt participation by verified VEBEsT [Inhibiring
Sactors may include urnecessary or prohibitve bonding
requirgMEREs, TERTICHVE Speclfications, LRNACETEATY O
unreasonable performance parameters, and UMRECESTATY OF
unreasonable experience reguirements. General policies for
develoning specifications are set forth in COMAR 20 04 01

I= it faazible to divide a complex procursment into separate

Results of Search by UNSPSC, NAICS, NIGP or other Product/Commodity Codes

VSBE EResearch for Project No.

Produoct Code

Dezcription

# of VSBE: in eMMLA
Directory or other
DatabazeResource




REPORTING




VSBE Reports Due Date

»All participating agencies are required to submit their individual
VSBE Reports to GOSBA on or before the close of business on
October 1 of each year (COMAR 21.13.01.15).

»GOSBA will submit a compiled VSBE Annual Report for publication to
the Governor and the Legislative Policy Committee. If your agency does
not comply, it is reported as “non-responsive”.




VSBE Tools

»The VSBE Toolkit has all information needed to complete the reporting
process. Each year the toolkit is updated by July 15t for the fiscal year
documents.

https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-VSBE.aspx

» The VSBE toolkit includes the VSBE Reporting Manual, Annual
Reporting template and prior trainings so you know how to complete
the reports.

»All reports and supporting backup data should be emailed to
vsbereports.gosba@maryland.gov.



https://gomdsmallbiz.maryland.gov/Pages/Reporting-Tool-VSBE.aspx
mailto:vsbereports.gosba@maryland.gov

Quick Links

About Us

FAQs

Legislation and Policy

Cutreach

News

Reports

Contact Us

Procurement
Compliance
Bulletins
8242022

719.2022

6.15.2022

VSBE Reporting Toolkit

This foolkit contains valuable nformation fo
sssist Staste agenciesideparfments vath
the managemenf and compbzance of the
Veteran-Owned Small Businesz Enterprize

{VSEE) Program.

eMaryland Marketplace Advantage (eMMA) is the only platform to
verify vendors in the VSBE Program.

Liaison
Training

&1 2022 Searching Databases for VSBE Program.pdf
& VSBE Liaison Training- 7-14-22 FINAL.pdf
Searching Databases for the MBE, VSBE, and the SBR
Program Training Slide Deck

Compliance Call
September 8, 2022

FY2022 VSBE Annual Report

The VSBE Annual Report must be completed and submitted on or before October 1, 2022. The Annual Report
covers the period July 7, 2027 - June 20, 2022,
Submit the latest VSBE Utilization Data Template by the due date.

This report is mandatory and must be submitted to:
vsbereports.gosba@maryland.gov

VSBE Report Instructions and Template:
g5 FY2022 WVS2E REPCORTING MANUAL docx

= g4 VSBE Annual Report Termplate FY22.xlsx

Call 410-697-9605 if you have any questions.

A working knowledge of EXCEL is required to prepare the VSBE report. If you are not familiar with this
software application, click here to access Microsoft training resources or visit The HUB, Maryland's Learning
Management Systemn [LMS), to access a catalog of training classes available to State employees.

To assist agencies using Statewide FMIS, the following link to the ANSWERS database allows certain FMIS
standard reports to be downloaded electronically. DolT has just launched an updated and enhanced version of
ANSWERS. You may need to create a new login and password. Read the Arnouncement sbout the new snd
enhanced ANSWERS (May 2022) for more information.

ANSWERS database for Statewide FMIS users: hitps/net.md.gov/appsfanswers/
DolT Service Desk
100 Community Place
Crownsville, MD 21032
410-627-2700
Service.Deski@maryland.gov

= SER PROGRAM
=} REPORTING TOOLKIT

Resource Links

eMaryland Marketplace Advantage
FY2018 Report on VSBE Participation



VSBE Annual Report Template

VSBE Program utilization data is being collected by the Governor's Office of Small, Minority & Women Business Affairs
for publication to the Governor, the Letislative Policy Committee, and the public.

Veteran-Owned Small Business Enterprise (VSBE) Annual Report
Fiscal Year 2022

Beginning in Fizoal Year 2013, the wark of firms verified by the Center Far Veterans Enterprise of the United States Department of Yeterans Affairs
or the Maryland Department of Veterans Affairs may be counted tow ard a defined WSBE contract goal [see COMAR 21.71.14).

INSTRUCTIONS: Complete all yellow cells. Automatic calculations will appear in blue cells. Do not edit this template.

Agency Reporting:
Individual Completing Report:

Awards to VSBEs

Total # All Total # Contracts | Total S Contracts
Procurement Total 5 All Awarded to VSBEs | Awarded to VSBEs Total # WVSBE Total 5 WSBE Percentage of
Contracts Procurement as Prime as Prime Subcontracts Subcontracts VSBE
Awarded |Contracts Awarded Contractors Contractors Awarded Awarded Participation
Procurement
Contracts
Corporate Credit
Card
Direct Voucher
Total S0 S0 S0

Payments to VSBEs

Total & Payments
Total § Payments

to All Prime

Contractors to VSBEs as Prime

(Total of ALL and VSBE Payments as
Payments] Subcontractors |% of All Payments

[P e

F U CFLY LN DAL E LULAPAIERLE, 0 DLFNE LT aeat e T F SO e TR OrIOT S 0T OIS0 TIaFE O F o Dbnad, FERWT  Lomss

priame conlfract award, award amocnt. and papments above. de pet repert the VSEE subiconfractor sawards and papmeris on these

cerfracts.
Notes:




VSBE Annual Report Data

DEPARTMENT OF INFORMATION TECHNOLOGY

ANSWERS FINANCIAL REPORTING



https://net.md.gov/apps/answers/

VSBE Annual Report Data

Search Agencies.. Clear Checkboxes
[ University of MD University College (R40)

[ University System of Maryland (R30)

[ University System of Maryland (R48)

[ Workers Compensation Commission (C98)

B Workers Compensation Com

07/01/2021 E

cusooze 3 BEE
1 1 B R 9 5 1 S

(@] [ ]

Run Report




VSBE Recommended o
Reporting Steps .

S

Step 1- Use the Annual Utilization Form only. Found in the VSBE Q
Reporting toolkit with the VSBE Manual.

Step 2- Use data from the 700 series reports from ANSWERS or internal
databases to capture VSBE payments and awards (will have to change the
Report type to VET Iin answers reieever~] , Where appropriate.

Step 3- At this time credit card payments cannot be tracked in ANSWERS,
therefore, agencies will have to track these payments manually.


../FY22Reports/VSBE Annual Report FY22.xlsx

VSBE Recommended
Reporting Steps

« Step 4- Total All Procurements column on the Annual Report Template
should be identical to the Total All Procurements total for MBE Reporting.

« Step 5- Scrub the data for VSBE discrepancies.

« Step 6-As with MBE reporting, if a contract has a VSBE Prime and Sub,
do not double count. The Prime Contractor and Subcontractor awards

should be listed separately.



VSBE Annual Report Cheat Sheet for
ANSWERS Agencies

Awards to VSBEs

Total # All
Procurement
Contracts
Awarded

Total 5 All
Procurement
Contracts Awarded

Total # Contracts
Awarded to VSBEs
as Prime
Contractors

Total S Contracts
Awarded to VSBEs
as Prime
Contractors

Total # VSBE
Subcontracts
Awarded

Total S VSBE
Subcontracts
Awarded

Percentage of
VSBE
Participation

Procurement
Contracts 709 & 710

Rpts

Corporate Credit
Card Internal Report

Direct Voucher

s0

720 Rpt

720 Rpt

Should match MBE Rpt total agency awards

718,717, Credit
Card Report
(Internal)
Subcontractors
only (719 Rpt)

Payments to VSBEs

Total $ Payments
to All Prime

Contractors
[Total of ALL Payments)

Total 5 Payments
to VSBEs as Prime
and Subcontractors

VSBE Payments
as % of All
Payments




Coming FY23

NEW OUTREACH FORM FY23
Per COMAR 21.11.14.06A(3), each participating shall provide the following:

An evaluation (brief description) of the success of your VSBE Program and

Outreach efforts to VSBE vendors (both primes and subs) 5
» Event date
> Location = %
» Total attendance ‘;
» Host D

» Feedback from VSBE vendors



FREQUENTLY ASKER
QUESTIONS




DID YOU KNOW ?

Per COMAR 21.11.14.07C(2),

If a solicitation contains an MBE goal and a VSBE goal, participation by a
subcontractor dually-certified as an MBE and a VSBE may be counted toward
meeting both the MBE and VSBE contract goals to the extent its participation
meets the cumulative but distinct MBE and VSBE contract goals, or portions
thereof that it is committed to perform. Example: If the solicitation contains a
25 percent MBE goal and a 5 percent VSBE goal, the dually certified
subcontractor shall perform 30 percent of the contract to obtain both goals.



DID YOU KNOW ?

Per COMAR 21.11.14.0/D

Counting Prime Participation Toward Overall and Contract Goals.
(1) A procurement agency may count a prime contractor dually-certified as an
MBE and a VSBE toward the agency’s overall VSBE and MBE goals.

(2) A procurement agency may count the distinct, clearly defined portion of the
work of the contract that a VSBE certified prime performs with its own work
force toward meeting up to 100 percent of the contract's VSBE goal.



DID YOU KNOW ?

If a VSBE loses certification during a contract can their participation still be
counted throughout the life of the contract?

Per COMAR 21.11.14.12 Verification

If a VSBE no longer has verified status, the VSBE is no longer eligible to
participate in a procurement as a verified VSBE. The VSBE is still eligible for
credit towards a VSBE goal under a contract entered into when the VSBE was
verified. Ineligibility of a VSBE to participate in the VSBE program may not be
the sole cause of the termination of the VSBE contractual relationship for the

remainder of the term of the contract.



NE N Sy

VSBE Solicitations




THANK YOU!

|
Filters WSBE Goal: «* x Status: Open X
D Title Status Due / Close Date Publish Date UTC-4 Main Category
BPMO315467 Cabling & Wiring Assessment & Design Open 107772022 F/30/2022 3:40:14 PM  Telecommunicatio
BPMOD31546 Sykesville Mew Veterans Home Open 10/13/2022 /30,2022 2:21:33 PM  Professional engin
BFMO30%02 MDOTA 2021-02 B Comprehensive Environmental Compliance and Engineering Services Open 10/12/2022 /30,2022 1:29:01 PM  Professional engin
BPMO30908 Moise Wall Along Southbound |-95 South of Calvary Road Open 10/5/2022 /2872022 5:05:09 PM  Building and Facilii
BPMO31900 PV-975-200-001 {Re-Bid) Construction of Berlin Barrack W at The Maryland State Police - Berlin Open 10/26/2022 S28/2022 7:31:05 PM  Monresidential bui
BPM031348 521105 Pier 4 Replacement @ FMT Open 1/6/2023 @/28/2022 11:31:18 AM  Marine constructic
BPMO31385 MAXWELL DATABASE SYSTEM Open 1072572022 9/28,/20229:35:35 AM  Data management
BPMO31745 SHNOW REMOVAL CONTRACT Open 1071872022 Q27,2022 58:00:15 AM  Snow removal services
BFMD31567% BC-500-1%0-001 - Construction of the Mew Balimore City District Court. Maryland Courts Open 1041272022 2652022 11:24:03 AM  Building and Facility Construction and Maintenance Services
BPMD3183% THE MARYLAND TOBACCO QUITLIME Open 11/14/2022 Qi26,/2022 9:3724 AM  Healthcare Services
BPM0O31744 XY25051 77 Thermoplastic Thinline Striping in Montgomery and Prince George's Counties - Areawide Open 1072772022 F/20/2022 1:48:44 PM  Highway and road construction service
EPMO31&686 Snow Remowal Contract Open 10/17/2022 GI16,/2022 2:46:25 PM  Snow removal services
BPMO31559 BARRACK L - FORESTVILLE: MEW BARRACK AMD GARAGE Open 1001372022 /15,2022 11:37:01 AM  Architectural engineering
MDDy OCMP 22 -00008 Statewide Administration of Mon-Emergency Medical Transportation for the P Commercial and Military and Private Vehicles and their Accessories
BPMO31470 Maryland Medicaid Program Open 11/1/2022 S/13/2022 5:17:26 BM and Components
BPMO225480 Wehicle Emissions |nspection Program (WVEIF) Management and Operations Open 10/31/2022 9GS 2022 11:23:45 AM  Vehicle inspection service
BFMD31416 Maryland Medicaid Dental Benefits Administrator Solicitation No: MDH/OCMP 23-19707 Open 1172272022 /62022 5:07:38 PM  Healthcare Services
gratory Services for the Maryland Racing Commission Cpen 12/28/2020 11:41‘;2;:' Environmental Services

17 Result(s)



' ,% Maryland
1 k OPEN FOR BUSINESS

If you have any questions, after today’s trainifig
please contact the VSBE Compliance Manager

VSBE Compliance Manager:

Danielle N. Davis

Danielle.davis2@Maryland.gov
(443) 346-0717



mailto:Danielle.davis2@Maryland.gov



